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JIner cornacoBanus padoydeil mporpaMMbl ¥ CHUILIHHBI

Pabouas mporpamMma JUCHHUIUTMHBI «J[OKYMEHTAIIMOHHOE OOECTICUeHUE yIpaBICHUs» pa3padoTaHa
B cootBercTBUU ¢ PI'OC CIIO no cnenmansuoctu 40.02.01 [IpaBo u opraHu3amnus COIUATBHOTO

oOecrieYeHns, YTBEP)KICHHBIM IPHKa3oM MUHHUCTEpCTBA 00pa3oBaHMS W Hayku Poccuiickoi
®denepannn ot 12.05.2014 Ne 508.

Cocrasutens bapanayckene M.E.

Pabouyas mporpamMma JAMCUMIUIMHBI pacCMOTpeHa U OA0OpeHa Ha 3acedaHuu Y4eOHO-

METOJMYECKOro coBeTa KoJuemka, mporokoi Ne 31 or 14.01.2021 r.

Perucrpanmonnslii Homep



10.

Conep:xkanue

Ienu u 3a1a41 OCBOEHMSI IUCLUIUINHBI
Mecto aucuumiunsel B ctpykrype OITOIT

Hepequb IIaHUPYCMBIX PE3YJILTATOB 06yquI/151 110 JUCHUIIJIIUHE,
COOTHECEHHBIX C INIAHUPYEMbIMHU PE3YJIbTaTAMU OCBOCHHS
00pa3oBaTeNbHON POTPAMMBI

O0OBeMm, CTPYKTYpa U CoiepKaHue TUCIUILTMHBI B 3a4ETHBIX €JIMHUIIAX C
yKa3aHHUEM KOJIMYECTBA aKaJIEMUYECKUX YaCOB, BBIJICIICHHBIX Ha
KOHTAaKTHYIO paboTy 00y4aromuxcs ¢ mpernojapareneM (1o BHIam
3aHATUN) U HA CAMOCTOSITEIBHYIO pa0OTy 00yUaromuxcs

[lepeuenp 00pa30BaTENBHBIX TEXHOJIOTUH, HCIIOIB3YEMBIX TPH
OCYILECTBIECHUH 00pa30BaTENILHOTO MIpoliecca M0 AUCHUILIMHE, BKI0Yas
IepeyeHb JIMLEH3MOHHOTO MPOrPaMMHOI0 00eCeYeHUsI, COBPEMEHHBIX

HpO(beCCI/IOHaHBHBIX 0a3 JaHHBIX 1 HH(bOpMaLII/IOHHbIX CIIpaBOYHBIX CUCTEM

O1nieHOUHbIE CPEJCTBA U METOAUYECKUE MAaTEpUaJIbl IO UTOTaM OCBOCHUS
NUCHUILINHEI

OcHOBHasl U JIOTIOJIHUTENNbHAS yueOHasl INTEPATypa U JIEKTPOHHbIE
o0pa3oBaTeNbHbIE PEeCypChl, HEOOXOAUMBIE U1 OCBOCHUS AUCHUILINHBI

HOHOJ’IHI/ITCHBHHC PeCypChI I/IH(I)OpMaI_[I/IOHHO-TCHGKOMMYHI/IKaHHOHHOﬁ
CECTHU <<I/IHTepHCT>> HCO6XOI[I/IMI)IG JJIs1 OCBOCHUS THUCITUITIINHBI

Tpe6OBaHI/I${ K MUHUMAJIbHOMY MaTCpUAIIbHO-TCXHUYCCKOMY
O6€CH€‘~I€HI/IIO, HCO6XOIII/IMOFO JJI1 OCYHICCTBIICHUA 06pa3OBaTeJII>HOFO
nmponecca no JUCIHUIINHE

[Ipunoxenue 1. OueHouHbIE CpeicTBa AJIsi MPOBEIECHUS BXOJHOTO,
TEKYILETo, pyOe:KHOT0 KOHTPOJIS U IPOMEKYTOUHOM aTTecTaluu
oOyuaroluxcs o AUCHUIUIMHE U METOJUYECKHE MaTepUabl 1o ee
OCBOEHUIO

Crp.
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1. Ilean ocBOEHHS AU CIUTIIIMHBI

PaGouass mporpamma mno aucuuruiuHe «JlokyMeHTanmoHHOe obOecreueHue YIpaBICHUS»
sBIsieTcs: mporpammoit 6azoBoro ypoBHs OI1.13 «/lokymMeHTallnOHHOE O0eCIieueHUE YIIPaBICHUS»,
spisiercst 4acteto OIIOII mo cmenmansHocT 40.02.01 [IpaBo M opraHuzamus COIUAIBHOTO
obecnieuenust, pazpadborannoir B coorBerctBUM ¢ OI'OC CIIO mo HampaBieHUIO MOJATOTOBKH
40.02.01 TIlpaBo wu opraHu3amusi COIHAIBHOrO obOecniedeHUs1 (yYTBEP)KIECHHBIM IIPHKA30M
MunucrepcrBa oOpa3oBanusi u Hayku Poccuiickoit @enepanuu ot 12.05.2014 r. Ne 508) ¢ yuetom
notpebHocTel paboromareneil, pa3BUTUS HAyKH, TEXHOJOTMH B paMKaX, YCTAHOBIJIEHHBIX
HACTOSIIUM (ellepalbHbIM rOCyIapCTBEHHBIM 00pa30BaTEIbHBIM CTAaHIAPTOM.

Lenp ocBoeHuss JUCHUIUIMHBI  «JlOKyMEHTallMOHHOE  oOOecIedYeHUue  YIpaBICHUS»
3aKJIIOYAeTCsl B OBJIAJCHUUM OCHOBAMU IPABHIBHOIO O(GOPMIICHHS JOKYMEHTOB COIJIACHO
tpeboBanusM ['OCTa u HajuIexkalei opraHu3amuei T0KyMeHToo00poTa.

B pesynbrare u3ydeHus AUCUUIUINHBI 00yUYarOIIUNACS TOJIKEH:

3HATh:

- IOHSITHE IOKyMEHTA, €r0 CBOMCTBA, CIIOCOOBI IOKYMEHTHPOBAHHUS;

- MpaBUjia COCTaBJICHUS U OPOPMIICHUS OPraHU3alMOHHO-PACTIOPSIUTEIbHBIX JTOKYMEHTOB
(manee - OPN);

- CUCTEMY M TUIIOBYIO TEXHOJOTHIO JOKYMEHTAlIMOHHOTO o0ecreueHus yrpaBieHus (aanee
- A0Y);

- OCOOEHHOCTH [IJIOMPOU3BOJCTBA IO OOpalIeHUsIM TpaxaaH U KOH(PHUICHUIUATHHOTO
JIeJIONPOU3BO/ICTBA.

YMETh:

- 0QOpMIISTH OPraHMU3ALMOHHO-PACIIOPSAAUTEIbHBIE JOKYMEHTHI B COOTBETCTBHH C
nercreyromuM ['OCTowm;

- OCYILECTBJIATH 00paOOTKY BXOISIINX, BHYTPEHHUX M UCXOAAIINX JTOKYMEHTOB, KOHTPOJIb
3a UX UCIIOJIHEHUEM;

- 0OpPMIISITH TOKYMEHTHI JIJIsl Iepeaur B apXHUB OPraHU3aIUH.

IIporpamma cocraBieHa B cOOTBETCTBUHU ¢ TpeOoBaHusaMu denepanbHoro 3akoHa Ne 273-03
«O6 oOpazoBanuu B Poccuiickoit ®enepaunn», Ilpukaza MunoOpnayku Poccun ot 14.06.2013
Ne 464 «O06 yrBepxknaenun Ilopsaka opraHu3anMd M OCYIIECTBIEHHS 0Opa3oBaTelbHON
JIESITEIbBHOCTH 10 00pa30BaTeNIbHBIM MPOTPAMMaM CPEIHEro NpogecCHOHaIbHOrO0 00pa3oBaHUs,
®I'OC CIIO u yueOnbim mnanom 1o cnenuansHocTu: 40.02.01 [IpaBo 1 opraHuzaiys COIUaIbHOTO
obecrieyeHus.

2. Mecrto aucuumiannsl B ctpykrype OIIOIT

JlucuuIiimHa u3y4aeTcs Ha BTOPOM Kypce B UETBEPTOM CEMECTPE.

JlaHHasi AMCUMITIIMHA OTHOCHUTCSI K MPO(ECCHOHATBHOMY LUKy, 001enpodeccnoHanbHbIX
muciuiuinH. MiMeer MexmnpenMeTHele cBs3H ¢ aucuuruinHamu, Bxogsmumu B OIIOIT CIIO mo
CHEHUaIbHOCTH, TakuMu Kak: «TpynoBoe npaBoy», «Opranuszanusi paboTbl OPraHOB U YUpPEXKIAECHUN
COLIMAJIBHOM 3alUThI HaceneHus, opranoB [lencuonnoro ¢onaa Poccuiickoit @enepanunu (ITIOP)».

3. [lepeyeHb MUIAaHUPYEMBIX Pe3yJIbTATOB 00y4eHHS N0 JUCHUILIHHE (MOAYJII0),
COOTHECEHHBIX C IJIAHUPYEMBbIMH Pe3yJbTATAMM 0CBOEHHSI 00Pa30BaTeJIbHOM MPOrPpaMMBbI

3.1. ba3oBble NOHATHS, HCIIOJIb3yeMble B JUCHMUIIJIMHE

VYueOHast ngucuuiuiiHa —«J{oOKyMeHTanmoHHOE oOOecleueHne YIpaBiICHUS» MpU3BaHA
chopMHpOBaTh y OOYYAIOUIMXCA HEOOXOJUMYIO OCHOBY JUIS OCBOCHHUS HMHBIX T'YMaHHTapHBIX
JOUCHUITIINH.

OCHOBOI W3ydYeHUS JUCIHUILUIUHBI SBJISCTCS OPUCHTUPOBAHHE OOYYAIOIIMXCS Ha WX
OyayIyro npoheCCHOHATBHYIO JACSITEIbHOCTD, HANIPABICHHYIO Ha pealM3alliio MPaBOBBIX HOPM B
coluanbHOM cdepe.



3.2. [lmanupyemblie pe3yabTaThl 00y4eHUs!

[InanupyemsimMu

pe3yibTaTaMu

oOydeHuss 1O JUCHUIUIMHE «J[OKyMEHTalmoHHOE

obOecrieueHUe YIPaBJICHUSA» SBJSIOTCS 3HAHUS M YMEHHs, OCYIIECCTBIISIIOITUE (HOPMHUPOBAHHE
KOMIIETEHIIUH.

Tabmuna 1 — [epedyens pe3ynbpraToB 00yueHUs, HOPMUPYEMBIX B X0/1€ U3YUCHHS JUCIUTUTMHBI

IIepedyeHp KOHTpOIUPYEMOU
KOMITETCHIINH (MJI €€ YaCTH)

[lepeuenp IAHUPYEMBIX PE3YJIbTATOB O0YUEHHS 1O

YCIIOBUAX ITOCTOSTHHOTO
M3MEHEHUS TPaBOBOM 0a3bl.

= JUCLUTIIINHE
KOTl Cojepkanne KOMIETEHIIUN
OK 1 IToHuMaTh CyIHOCTD U
COLIMAJIbHYIO 3HAYUMOCTh 3HATH:
cocit Oyymeti npodecenn, - TOHATHE JOKYMEHTA, €ro CBOMCTBA, COCOOBI
TIPOABIIATE K HCH JIOKyMEHTUPOBAHUS;
YCTOMHHBLIN HHTCPCC. - mOpaBuna  cocTaBleHHs U o(OpMICHHUS
OK 2 OpraHn30BbIBaTH OPraHU3allMOHHO-PACIIOPAAUTENBHBIX  JOKYMEHTOB
COOCTBEHHYIO JICATENBHOCTD, | (nanee - OPJI);
BBIOUPATH THIIOBBIC MCTO/IBI - CUCTEMY  H TUIIOBYIO TEXHOJIOTHIO
¥ CIIOCOOBI BBIIIOIHCHHS JOKYMEHTAIlMOHHOTO ~ 00€CTeUeHUss  yNpaBlICHUS
npoQecCHOHATBHBIX 33184, | (nanee - JJOVY);
OLCHNBATL UX - 0COOEHHOCTH JIEIIONIPOU3BOICTBA o
3 peKTUBHOCTD M Ka4eCTBO. oOpalieHusiM TrpaXAaH U KOH(UIESHIMAILHOTO
OK 3 [IpuHuMaTh peleHus B JIeJIONPOMU3BOJICTBA.
CTaHJAPTHBIX U
HECTaH/IAPTHBIX CUTYAlUIX U YMeTh:
HCCTH 3a HHUX - 0pOpMIITH OpraHHU3aIOHHO-
OTBCTCTBCHHOCTD. pacnopsiAMTENbHbBIE JIOKYMEHTHI B COOTBETCTBUHM C
OK 4 OcCymiecTBISITh TOUCK U neiictayrommm TOCTow;
HCTOJIL30BAHHC . - OCYHIECTBIIAIT ~ OOpaOOTKYy  BXOJSLIMX,
HHpopmaruH, HeobxomuMOH BHYTPEHHUX U UCXOJSAUIMX JOKYMEHTOB, KOHTPOJb 3a
At 9bdexTHBHOrO UX UCTIONIHEHUEM;
BBILIOHCHHIA - 0(OpMIISATH JOKYMEHTHI Ui Mepeaydl B apXuB
npodecCHOHANBHBIX 3a1a4, OpraAHW3AIIHH.
PO ECCHOHAITBHOTO U
JIMYHOCTHOTO Pa3BUTHSL.
OK 5 Hcnonb3oBath
UH(POPMAaIMOHHO-
KOMMYHHUKAITMOHHBIE
TEXHOJIOTHH B
npodecCHOHATbHON
JIESITEIBHOCTH.
OK 8 | CamoCTOATENBHO ONPENEINATD
3a/1auu TPo(PEeCCHOHATIEHOTO
Y JTUYHOCTHOTO Pa3BUTHUS,
3aHUMAaThCS
caM000pa30BaHUEM,
OCO3HaHHO IJIAHUPOBATh
TTOBBIIICHNE KBATU(DUKAIUH.
OK9 OpueHTupoBaThCs B




K 1.1

Ocy1ecTBIATH
npo¢eCCHOHAIBHOE
TOJIKOBAHHE HOPMATHUBHBIX
MIPABOBBIX aKTOB JIJIS
pealM3anuu Mpas rpakaaH B
cdepe IeHCHOHHOTO
obecreueHus U COIUaIbHOM
3aIMTHI.

I[IK 1.2

Ocy1ecTBISITh IPUEM
IpaXkJIaH Mo BOIPOCaM
IIEHCUOHHOT'O 00CCIICUCHUS U
COIMAJIbHOM 3aIUTHI.

IIK 1.3

PaccmarpuBath naker
JIOKYMEHTOB ISl HA3HAYEHUS
MEHCHH, TOCOOUH,
KOMIICHCALIH, APYTUX
BBIILJIAT, & TAKXKE MEp
COUMAIIBHON MOJJIEPKKHU
OTACJIBbHBIM KaTEropusiMm
rpaxkaaH, Hy>KJIarOIUMCS B
COLMAaJIbLHOM 3aIluTe.

I[IK 1.4

Ocy1iecTBIATH
yCTaHOBJICHHE (Ha3HAYECHHUE,
nepepacuer, IepeBo),
UHJECKCALUIO U
KOPPEKTUPOBKY IIEHCHUH,
Ha3Ha4YeHUe M0COOUi,
KOMITEHCAINM U IPYTUX
COLIMAJIbHBIX BBIILIAT,
UCIO0JIb3YSl THPOPMAIITMOHHO-
KOMIIBIOTEPHBIE TEXHOJIOTHH.

IIK 1.6

KoncynsTupOoBaTh rpaxaas u
Mpe/ICTaBUTENeH
IOpI/II[I/I'-IGCKI/IX JIUIT 110
BOIIPOCaM MEHCUOHHOTO
o0ecIrieueHnst U COLMaIbHOM
3aIIHUTHI.




4. O0beM, CTPYKTYPA U COAepKaHMe JUCUMILIMHBI B 324eTHBIX eJMHUIAX ¢ YKa3aHUeM
KOJIMYeCTBA aKa/IeMHYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYIO pa0oTy 00y4aruuxcs ¢
npenojaasaresieM (110 BUAaM 3aHATHI) M HA CAMOCTOSITEIbHYIO Pa0oTy 00yUyarouuxcst

4.1. O0beM TUCIUILINHBI

Ta6mmma 2 — Tpy10€eMKOCTh TUCIMILIAHBI

O0BbEM TUCHUATIIAHEL

Bcero yacos

O6Bem 00pa3oBaTeNbHOI HATPY3KU 64
B ToM gnce:

KOHTaKTHas paboTa oOyJaronuxcs ¢ mpernojgaBaTeiemM 46
1. Ilo BuaM yueOHBIX 3aHATHIL:

Teopernueckoe oOydeHHE 14
[IpakTuueckue 3aHATHS 32
Koncynpranuu 4
2. [IpomexyTouHas aTTecTanus 00y4Jaronerocs — 3a4€T 2
CamocrosiTenpHas pabora 00yJaronmxcsi: 12

4.2. CTpyKTypa THCHUILIMHBI

Tabnuna 3 — CTpyKTypa AUCHUTUIIHHBI

Bunsl yaeOHOM paboTHI,
< BKJIIOYast
£ CaMOCTOSITENLHYIO PabOTy
No =l ° o0yJaromuxcs u B
3 = U1 KOHTPOJIS
1/ Pa3gen aucnuIninHbl g 3 o TPYAOCMKOCTb AL KOHTPO
- 3 % M (B yacax ayj.)
S = >
2 = | 2| =
= | =7 °
Tema 1. Texviii
1 | OO1ue cBeneHus o 4 20 4 2 2 - yi
KOHTPOJIb
JIETIONPOH3BO/ICTBE
Tema 2. o —
2 | Opranu3aluoHHO-TIPaBOBast 4 121-22| 10 2 6 2 ym
KOHTPOJITh
JOKYMEHTAIUS
Tema 3.
- T i
3 Opranu3anuoHHO 4 |23-24] 10 9 6 2 eKyIIUiI
pacnopsIuTenbHas KOHTPOJIb
JTOKYMEHTAIUS
Tema 4.
4 NudopmannonHo- 4| 25 8 5 4 5 Texymun
CTpaBOYHAs IOKYMEHTAIIHS KOHTPOITh




Tema 5. Texviuii
5 | JIoKyMEHTBI 110 JITHIHOMY 26-27| 8 2 4 2 ym
KOHTPOJTb
COCTaBy
Tema 6. Texviuii
6 | XapakTtepucTuka 28-29| 8 2 4 2 ym
KOHTPOJIb
JIOKyMEHTO000pOoTa
Tema 7.
Jlenonpon3BoICTBO MO .
7 | oOpallleHuIo TpakJIaH B 30-31| 10 2 6 2 Texymui
. KOHTPOJIb
YUPEXKICHUSIX COIUATBHOMN
chepnl
Koncynpramus 32 4 - - -
JquéT 37 2 ) ) ) [IpomexxyTouHas
aTTecTanus
Bcero 64 14 32 12




4.3. Copep:xanue TUCUMILIMHBI, CTPYKTYPUPOBAHHOE 110 TeMaM (pa3esiam)

4.3.1. TeopeanecKne 3aHATHA - 3AHATHA JCKIIMOHHOI'O THIIA

Tabnuua 4 — Conep:kaHue JIEKIIMOHHOTO Kypca

Bune! 3angaTuid:

1o
UIAKTHICCKUM .
HaumenoBanue Kon- [™* dopmupyemblit
Ne 3amayam/ 1o  |OneHoyHoe
paznena (MoJyJist) Conepxxanue BO pe3yabTaT
/11 croco0y CPEICTBO
JUCIUTINHBL, TEMBI 4acoB
U3II0KEHUS
y4eOHOro
MaTepuana
Cocrasstroniue HOPMAaTHUBHO-METOANYECKON 0a3bl BerynurensHas 3HaTh:
T | nenonpounsojacTBa. Cocras pekBuzutoB 'OCT P 7.0.97 - 2016. JEKITHS, . - IIOHSATHE
ema 1. CTHBIH
1 1 0g bnank. Knaccudukanus TOKyMEHTOB IO COJCPXKAHHIO; 10 5 Temarnueckas | ° JIIOKYMEHTa, €ro
1€ CBEIICHHSI T z
TITHE CBSIICHHA O BUJY, 10 CTEMEHH CIIO)KHOCTH; IO MECTy COCTaBIECHHS; IO JICKITUS OHpoc CBOICTBa, CHOCOOBI
€JIOMPOU3BO/ICTBE
A p a CPOKY HCIOJHEHMS; 1O TMPOUCXOXKICHHUIO; TI0 CTENEHHU | nexumst — JIOKYMEHTHUPOBAHUS;
[JIACHOCTH; 110 FOPUIUYECKON CUIIE; IO Ha3HAUCHHUIO. BU3YaJIH3aLU
VYcraB: conepkaHue ycrapa; crenuduka ycTaBa; BUSUPOBAHHE, 3HaTh:
yrBepxkaeHue. [lomokeHne: TEKCT TMONOXKEHHs; BH3UPOBaHUE, - IOHSATHE
YTBEPKJICHHE. JlomkHOCTHas WHCTPYKITUS: TEKCT, JIOKYMEHTA, €T0
BU3HPOBAHHE, yTBEpKICHUE. [taTHOE pacnucaHue: CBOMCTBa, CHOCOOBI
ompeieIeHueE, odopmIiieHue, MO/THCH. HNuctpykius: JIOKYMEHTHUPOBAHUS;
onpeneneHue, opopMieHue, NoANKUCh, BBECHHUE B ICHCTBUE. - IpaBUIIa
Tewma 2. peal > obop > O » BBCAL A TemaTnueckas . p
HoroBop: onpeneneHue, coaepxranue, 00s13aTeIbHbIe JIEMEHTHI YCTHBIA | COCTaBIICHUS U
Opranu3airoHHoO- nexuust /
2 JI0r0BOpa 4 ornpoc oopmienus
IpaBoOBas JEKITUs —
OpraHU3aIMOHHO-
JOKYMEHTAITUS BHU3yallu3aIus
pacnopsauTeNbHBIX

JIOKYMEHTOB (mayee -
OPJ).

YMETh:

- 0OPMIIATH
OpTraHU3aIOHHO-
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pacnopsIuTENbHbIE
JIOKYMEHTHI B
COOTBETCTBUHU C

Tema 3.
OpranuzainoHHo-
pacropsauTeabHas
JOKYMEHTAITUS

JIEUCTBYIOIIUM

I'OCTom.
[Ippukaz 1O  OCHOBHOW  JIEATEIBHOCTH:  OIPE/CICHHE; 3HATh:
odopMmIIeHHE TpHKa3a; 00sS3aTelbHBIE PEKBH3UTHI, CTPYKTypa - MpaBUJIa
nprkaza  (3aroJioBOK, TEKCT); odopmieHHue  MPUKa3a; COCTaBJICHHUS U
opopmiieHHEe  TPWIOKEHHM K  TPUKa3y; BHU3UPOBaHUE, o opMIIeHUS
penaKkTupoBaHue, pacchlika, MOJIIHCE, MapuipyT. OpraHU3aIMOHHO-
Pacriopsokenue:  ompenenenue, odopmiieHHE.  YKa3aHUE: pacnopsIUTEIbHBIX

oTpeniesieHue, MPaBo M3AaHus YKazaHus; 0hopMIICHHE.
[TocranoBnenue: cocraBieHue u odopmienue. Pemenue:
OTJINYWE PEIICHHS OT TOCTAHOBJICHHUSI.

Temaruueckas
JIeKus /
JIEKIHS —

BU3YyAJIH3AIUA

YCTHBIN
oIpoc

JIOKYMEHTOB (nayee -
OP);

- CUCTEMY U
TUIIOBYIO
TEXHOJIOTHIO
JOKYMEHTAI[MOHHOT'O
oOecrnieueHus
ylpaBiieHus (nanee -
JA0Y);

YMETB!

- 0OpMIIATh
OpraHU3alMOHHO-
pacropsIuTeIbHbIe
JIOKYMEHTHI B
COOTBETCTBHUH C
JENCTBYIOIIUM
I'OCTom.

Tema 4.
WudopmarronHo-
CTIpaBOYHAs

CrnpaBka: BHEIIHsIS, BHYTPEHHssI. TE€KCT CIPaBKHU.
AKT: pa3HOBUJHOCTH aKTOB, CTPYKTYpa aKTOB.

[IpoTokon: BHJIBI NPOTOKOJOB  3acellaHui; CTPYKTypa

TemaTuueckas
ek /
JIEKITUS —

YCTHBII
onpoc

3HATh:
- CUCTEMY U
TUTIOBYIO
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JIOKYMEHTalUs

IMPOTOKOJIA; JaTa IMIPOTOKOJIA.
J_IOKJ'IaI[HaH 1 OOBICHHUTEILHAS 3aIIHCKHU. CJIy}KC6HOG IIHUCBbMO.

BHU3YyaJIN3alHA

TEXHOJIOTHIO
JOKYMEHTAI[HOHHOTO
o0ecrieyeHus
yropaBieHus (nanee -
AO0Y);

YMETh:

- OCYILIECTBIISITh
00paboTKy
BXO/ISIINX,
BHYTPECHHUX U
UCXOISIINX
JIOKYMEHTOB,
KOHTPOJIb 32 UX
UCIIOJTHCHUEM,;

- 0opMIIATH
JOKYMEHTBI JISI
nepeIavun B apXuB
OpraHu3aIy.

Tema 5.
JIOKyMEHTBI 110
JUYHOMY COCTaBY

[Tpukasel o nuuHOMY cocTaBy. llonokeHue o mepcoHanbHbBIX
JaHHBIX paboTHUKA. 3asgBiieHue. JInuHoe nemno.

Temarngeckas
Jexus /
JIEKIIHAS —

BU3YyalIu3alus

YCTHBIN
onpoc

3HATE:
- CHUCTEMY Y THUTIOBYIO
TEXHOJIOTHIO
JIOKYMEHTAI[MOHHOTO
obecneueHus
yropaBieHus (nanee -
HOY);

- 0cOOEHHOCTH
JEJIONIPOU3BOICTBA
o oOparnieHusM
rpaxkaaH 5
KOH(PUACHITMATHHOTO
JIEJIONPOU3BOICTBA.

YMETh:
- OCYILIECTBIISITh
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00paboTKy
BXOJISIIUX,
BHYTPCHHUX U
UCXOISAIHNX
JIOKYMEHTOB,
KOHTPOJIb 32 UX
UCTIOJIHEHUEM;

- ohopMIISITH
JOKYMEHTBI JIS
nepeaayd B apXuB
OpTaHu3aINH.

Tema 6.
XapakTepucTuKa
JOKYMEHTO0000poTa

Opranmzanus  gokymMeHTooOopora. Ilapamerpsl  MOTOKOB,
YUUTHIBAEMbIE TMPU OpraHU3aluu JIOKyMeHTooOopoTa. (Cxema
paboThI BJIEKTPOHHOTO TOKYMEHTOO00POTa B OpraHU3AIIH.

Temaruueckas
JIeKuus /
JIEKIHS —

BU3YyAJIH3AIUA

YCTHBIN
onpoc

3HATH:
- CUCTEMY U
THUTIOBYIO
TEXHOJIOTHIO
JIOKYMEHTAIMOHHOTO
obecrnieueHus
yropaBieHus (nanee -
A0Y);

- 0COOEHHOCTH
JIEIIONPOU3BOJICTBA
mno oOpareHusM
TpaX<aaH u
KOH(UIEHIIMAILHOTO
JIEIONPOU3BOICTBA.
YMETh:

- OCYILIECTBIISAITh
00paboTKy
BXOJISIINX,
BHYTPEHHUX U
UCXOSIINX
JIOKYMEHTOB,
KOHTPOJIb 32 UX
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UCTIOJIHEHUEM;
- ohopMIISITH
JOKYMEHTBI JIS
nepesavn B apXuB
OpraHu3aIH.
TexHonoruss pabGoTbl € JOKyMEHTaMH B  YUYPEKICHHIX 3HATh:
counanbHO cdepbl. JOKyMEHTOOOOPOT B  yUPEKICHHSIX - 0COOEHHOCTH
COLMAIBHOW cdeprl. 3aKOHOAATEIIBHOE ¥  HOPMAaTHUBHOE JIeTTOTIPOU3BO/ICTBA
perynupoBaHue  paboTel ¢ OOpalleHUsIMH  TpakIaH. 1o 0OpalIeHusIM
OcoOeHHOCTH BeIeHHs IENONPOU3BOACTBA IO OOpaICHHUSIM TpaxJIaH u
rpakaaH U KOH(MUICHIINATBEHOTO J1eJI0MPOU3BOICTBA. KOH(UICHIIMATEHOTO
Tema 7. JeJIONPOU3BOJICTBA.
Jlenonpou3BoACTBO TemaTuyeckas JCTHBIH | YMETS:

2 | 1o 00pamIeHuto nexuus / onpoc . OCYIIECTRIATS
rpaXKaaH B JEKLIUS — 06paBOTKY
YUpERKICHHAX BU3YaIIA3AIHS BXOJISIIINX,
COLIMANbHOM chepbl BHYTPEHHHX H

HCXOJIATINX
JIOKYMEHTOB,
KOHTPOJIb 32 UX
UCTIOJTHEHHEM.

Bcero 12

4.3.2. 3aHATHS CeMHHAPCKOIro THNA (MPAKTHYECKHEe 3aAHATHS)

Tabmuma 5 — Coxepxanue IPaKTHYECKOTO (CEMUHAPCKOTO) Kypca

Ne . Kozn- dopma .

o/ TeMbl IpaKTHUECKUX 3aHATHH. 50 HpoBeeHs OneHounoe dopmupyemblit

CpeACTBO pe3yibTar

I 4acoB 3aHSATHUS

1 HUcropus nenonpounssojcTea B Poccnu: 5 3HATB!

CoBpeMEeHHOE TOCYIapCTBEHHOE PETrYIIMPOBAHUE JIEIIOMPON3BOICTBA. - TIOHSTHE JOKYMEHTa,
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PexBHU3UTHI Kak COCTABIAIOIINE JOKYMEHTA. Cemunap - YcTHBIN onpoc €ro CBOWCTBA, CIIOCOOBI
[TpaBuia opopmiieHUS OTAEIbHBIX PEKBU3UTOB. pa3BepHyTas JIOKYMEHTUPOBAHUS;
Meras3bik genonpousBoacTBa. Kimaccudukarys J0KkyMeHTOB Oecena
3HATh:
CeMmuHap - VYerHbli onpoc - MOHATHUE JOKYMEHTA,
pa3BepHyTas €ro CBOICTBa, CIOCOOBI
Oecena JOKYMEHTHUPOBAHMUS,
- IpaBUIIa
YcTaB: conepkaHue ycraBa; crieupuKa ycTaBa; BU3SHPOBAHUE, COCTaBJICHUS H
YTBEpXKACHHE. oopmIIeHUS
[TonosxeHne: TEKCT MOJIOKEHHST; BU3HPOBAHUE, YTBEP)KICHHE. Cemunap — [Tucemennas OpTraHU3aIMOHHO-
JlomKHOCTHAS HHCTPYKIIMS: TEKCT, BUSUPOBAHUE, YTBEPKIACHHUE. paKTHYecKas paboTta pacmopsiANTEIbHBIX
ITatHOE pacnucanue: onpeesneHue, oQpopMIeHHE, ITOAIUCH. pabora JIOKYMEHTOB (najnee -
Wuctpykuus: onpeaenenue, ohopMieHe, MOANNUCH, BBECHHE B OPJD).
JICHCTBHE. YMETh:
JloroBop: omnpeneneHue, coep:kanue, 00s3aTeIbHbIE YIEMEHTHI - 0OpMIISTH
JIOTOBOpA. OpTraHU3aIMOHHO-
pacnopsiiuTeIbHbIe
JIOKYMEHTHI B
COOTBETCTBUM C
JIEHCTBYIOIIUM
I'OCTowm.
3HATB!
. - TIpaBUJIa COCTABIICHUS
[Tprkas Mo OCHOBHOM AEATENBbHOCTHU: OIpeiesIeHUe; 0popMIICHHUE .
Cemmunap - YcTHBIH onpoc 1 o(hopMITeHUS
nprKasa; 00s3aTeNbHbIe PEKBU3UTHI; CTPYKTYpa MPHKa3a (3arojioBoK,
. pa3BepHyTas OpraHU3alMOHHO-
TEKCT); opopMIICHHE TPUKa3a; OPOpMIICHHE TPUIOKEHUHN K IPUKa3y;
Oecena pacnopsaUTeNbHbIX
BU3HUPOBaHUE, PEIAKTHPOBAHNE, PACCHUTKA, TIOANNCH, MAPIIPYT.
JTOKYMEHTOB (nanee -
Pacnopspxenue: onpezaenenue, ohopMiIeHuUe. OPJI):
VYkazaHue: onpeaeneHre, mpaBo u3JaHus yKazanus; opopMieHHUE. ’
- CHUCTEMY M THIIOBYIO
[TocranoBneHue: cocraBieHue U 0GpopmIICHHE.
TEXHOJIOTHIO
Pemenue: otinyre pemeHns OT NOCTaHOBJICHUS.
JOKYMEHTAI[HOHHOTO
CemuHap — [TuceMennas obecrieueHus
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MpaKTUIeCcKast
pabora

paborta

yhnpasieHus (nainee -
JA0Y);

YMETh!

- ohopMITATH
OpraHU3alMOHHO-
pacnopsuTeIbHble
JIOKYMEHTHI B
COOTBETCTBUMU C
JEHCTBYIOIUM
I'OCTowm.

CripaBka: BHEUIHSISI, BHYTPEHHSAA. TEKCT ClIpaBKu.

AXT: pa3HOBUJIHOCTH aKTOB, CTPYKTYpa aKTOB.

[IpoTokoi: BUABI MPOTOKOJIOB 3aCEIaHNi; CTPYKTYpa MPOTOKOJIA; JaTa
MPOTOKOJIA.

Hoxmannas u o0bsicHuTEbHAs 3anucKu. Ciry)eOHOe MHCHMO.

PyOexHblil KOHTPOJIB

CemuHap -
pa3BepHyTas Oecen

VYerHbli onpoc

3HATh:
- CHUCTEMY W THIIOBYIO
TEXHOJIOTHIO
JOKYMEHTAI[HOHHOTO
obecrieueHus
yhnpaBiieHus (naiee -
A0Y);

YMETh:

- OCYIIECTBIISITh
00paboTKy BXOJSAIINX,
BHYTPEHHUX U
UCXOJISAIIHNX
JOKYMCHTOB, KOHTPOJIb

Cemunap — [TucbmenHas 32 UX UCTIOJHEHUEM;
MpaKTHYecKast paborta - 0pOpMIIATH
pabota JIOKYMEHTBI JUIs
nepeiayn B apXuB
OpraHu3aIH.
Cemunap - YcTHBII onpoc 3HaTh:
[Ipukassl IO TMYHOMY COCTaBY: OIpeeseHue; 0hOopMIICHHE; pasBepHyTas 6ecen - CHCTEMY U THUIIOBYIO
CTPYKTypa IpuKasa. TEXHOJIOTHIO
[Tono>xeHne o MepcoOHaIBHBIX JaHHBIX PAOOTHHKA. JOKYMEHTAI[HOHHOTO
3asiBIIeHUE. o0ecrnievyeHus

JImuHoe geno: ONPCACIICHNE, COOCPIKAHUC, O(I)OpMHeHI/Ie,

ynpaBieHus (naiee -
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00s13aTeNbHbIE AJICMEHTHI JINYHOTO JeTIa.

OcCHOBHbIC IIPaBHJIa OPraHU3aALUH JOKYMEHTOO00pOTa B OpraHH3aIHH.
[Tpuem, 06paboTka 1 pacrpeaesieHue MOCTYNAIOUINX JOKYMEHTOB.
[Topsi 10K HaNpaBJIeHHs Ha UCIOJHEHUE U PaOOTHI UCTIOTHUTEIS C
JIOKYMEHTaMH.

[TpaBuita 00pabOTKH UCXOMSAIIUX TOKYMEHTOB.

CemuHnap —
MpaKTUIecKast
paborta

[Tucemennas
paborta

AO0Y);

- 0COOEHHOCTH
JIeNIOTIPOU3BOJCTBA  T10
oOpalieHus M  TpaKIaH
U KOH(UICHIUAIBHOTO
JIeIIOTIPOU3BOJICTBA.
YMETh:

- OCYILIECTBIISITh
00paboTKy BXOMSIIUX,
BHYTPCHHUX U
UCXOISIINX
JIOKYMEHTOB, KOHTPOJIb
32 UX WCIIOJTHCHUEM;

- ohopMIISITH
JIOKYMEHTBI TS
nepeiaun B apXuB
OpTaHH3AIH.

Mogesnu 3IeKTPOHHOTO IOKYMEHTO000POTA.
YnpasieHue 3JeKTPOHHBIM JJOKYMEHTOOOOPOTOM.

Cemunap -
pa3BepHyTas 6ecen

CemuHap —
MpaKTHYeCKast
pabota

YcTHbIM onpoc

IIucemennasa
paborta

3HATB!
- CHCTEMY U TUIIOBYIO
TEXHOJIOTUIO
JIOKYMEHTAallHOHHOT'O
obecrnieueHus
yopaBieHus (namee -
A0Y);

- 0cCOOEHHOCTH
JICJIOTIPOU3BOJICTBA  TI0
oOpamieHusiM TpaxaaH
U KOH(DUICHIUAIBHOTO
JICJIONIPOU3BO/ICTBA.
YMETh:

- OCYIIECTBIISITh
00paboTKy BXOJSAIINX,
BHYTPEHHUX U
UCXOJISAIIHNX
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JOKYMEHTOB, KOHTPOJIb
3a MX UCIIOJHEHHEM;

- 0opMIIATH
JTOKYMEHTBI IS
niepesiauu B apXHB

OpraHM3aIHH.
CemuHap - VYcrHblii onpoc 3HATh:
pasBepHyTas oecen - 0cOOCHHOCTH
JIEIONPOU3BOJICTBA  T10
" oOpareHusM
[IpennoxeHusi, 3asBICHUSA, >KAIOOBI, XOJaTalCTBa, KOJUICKTUBHbBIE A TAH H
oOpalieHus rpaXkaaH. P
KOH(UICHIIMATEHOTO
3aKkOoHOAATETbHOE ¥ HOPMATHBHOE pErylupoBaHHe pabdOThl C
JIEJIONIPOU3BOICTBA.
7 | oOpameHusIMH TpaxiaH. 6
CemuHap — [TucemenHas YMETh:
OcoOeHHOCTH BeACHMS ACIOMPON3BOACTBA MO OOpAIIEHUSIM TpaskaaH
PAKTHICCKast paborta - OCYIICCTBIISATh
¥ KOH(PUACHIIUATHHOTO JICIOTIPONU3BOICTBA.
pabora 00paboTKy BXOJSAIIMX,
Opranu3zanus JMYHOTO MPUEMa TPAKIaH.
BHYTPEHHUX U
UCXOSIINX
JIOKYMEHTOB, KOHTPOJIb
32 UX MCTIOJTHEHHUEM.
Bcero 32

4.3.3. JlaGopaTopHblie padoThI

He npemycmarpuBatorcst
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4.3.4. CamocrosiTe/ibHasA padoTa

No Kou-Bo ®dopma OTYETHOCTH U
Bun, Ha3BaHue U KpaTKas XapaKTepUCTHKA COJCpKaHUS 3aJaHus
TEMBI 4acoB KOHTPOJISI
[ToaroroBka k ceMuHapy - pa3BepHyTOil Oecezie Yyactue B 00CYKICHHH.
2 2 Brinonnenue 3aganus.
[ToaroroBka k ceMUHAPy — MPAKTUIECKOM paboTe Ouenka
[ToaroroBka Kk ceMuUHapy - pa3BepHyTOH Oecere Yyactue B 00CYKICHHH.
3 2 Briosinenue 3amanus.
[loaroroBka k ceMHUHapy — NpakTUYECKOM padboTe Onenka
[ToaroroBka k ceMuHapy - pa3BepHyTOil Oeceze Yyactue B 00CYKICHHH.
4 2 Brinonnenue 3aganus.
[ToaroroBka k ceMUHapy — MpaKTUYECKOM paboTe Onenka
[TonroroBka k ceMuHapy - pa3BepHyToil Oeceze VYyactue B 00CyKICHHUH.
5 2 Brmmonnenue 3amanus.
[ToaroroBka k ceMuHapy — NpakTUYECKOi padboTe Onenka
[ToaroroBka k ceMuHapy - pa3BepHyTOil Oeceze
g PY = Pa3BCPHYT a VYyacTtue B 00CyXICHUH.
6 . 2 Brimonnenue 3amaHus.
[ToaroroBka kK ceMHUHAPY — MPAKTUIECKOH paboTe
Ouenka
[ToaroroBka k ceMuHapy - pa3BepHyTO Oecere
a py-p PHYT a VYyacTtue B 00Cy X ICHHUH.
7 . 2 Brinmonnenue 3aganus.
[ToarotroBka Kk ceMUHApy — MPAKTUYECKOU paboTe
OreHka
Hroro: 12
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5. IlepeyeHb 00pa3oBaTe/IbHBIX TEXHOJIOIHIi, HCIOJIb3YEeMbIX IIPH OCYIIECTBJIEHUH
00pa3oBaTe/ILHOIO MPoOIEcca MO0 JMCUUILINHE, BKJIOYAasl epeYyeHb NPOrPaMMHOI0
o0ecrieyeHus1 1 HHPOPMAINMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAMMOCTH)

5.1. Ob6pa3oBaresibHbIE TEXHOJIOTUH

[1pu peanu3anuu pa3invHbIX BUIOB Y4€OHOM pabOThHI MO TUCHHUILTUHE «J]OKYyMEHTallMOHHOE
oOecrieueHne YIpaBJICHHUS» UCTIONB3YIOTCS CISIYIOIIIE 00pa30BaTeIbHbIC TEXHOJIOTUH:

1) HMupopMamoHHO-KOMMYHHKALIMOHHBIE —00pa3oBaTelbHble  TeXHOJOrHu:  JIekiwusi-
BU3yaTH3aIHs]

2) VIHHOBaIMOHHBIE METOJbI, KOTOPBIC MPEAINOJIAraloT NPUMEHEHHE WH()OpPMAMOHHBIX
00pa3oBaTEeIbHBIX TEXHOJIOTHIA, a TaKkKe y4eOHO-METOAMYECKUX MATEPHAIOB, COOTBETCTBYIOLIMX
COBPEMEHHOMY MUPOBOMY YPOBHIO, B IIPOLIECCE NTPENOAABAHUSA JUCLUIUINHBI:

- UCIIOJIb30BAHUE MEIUAPECYPCOB, SHIMKIIONEANH, JICKTPOHHBIX OMOIHOTeK 1 MIHTEpHET;

- pellieHue IOPUANYECKUX, SKOHOMUUYECKUX (IPYTrHX) 3ahauy C NPUMEHEHHEM CIIPaBOUYHBIX
cucteM «I'apant», «KOHCYIBTAHT +»;

- KOHCYJIbTHPOBAHHE CTYJCHTOB C UCIOIb30BAHUEM SJIEKTPOHHOU TOYTHI;

- HUCIIOJIb30BaHUE MPOrPAMMHO-TICIArOTHYECKUX TECTOBBIX 3aJaHHUi IS MPOBEPKH 3HAHHIMA
00yJaronmxcs.

5.2. JIunieH3MOHHOE MPOrpaMMHoOe ofecrevyenne:

B oOpazoBarenbHOM Ipoliecce MpU HU3YYEHUM JUCLMILIMHBL HCHOJIB3YETCS CIEAYIOIIEe
JIMILIEH3MOHHOE NPOorpaMMHOe o0ecrieyeHue:

1. OC Windows 7 (moamucka Azure Dev Tools for Teaching)

2. MS Office 2007 (Microsoft Open License (Academic))

3. Kaspersky Endpoint Security 10 (munensus 1C1C1903270749246701337)

4. CIIC Koncynbrantllntoc (morosop NeCB16-182)

5. 1C: Ilpennpusitue, Bepcus 8.3 (IOroBOp Ha CONPOBOXKJIEHUE MMPOTPAMMHBIX POAYKTOB
Ne 016/011019/006).

6. Cucrema tectupoBanusi INDIGO (murensust Ne 54736)

5.3. CoBpeMeHHbIe podeccHOHATbHbIE 0A3bI JAHHBIX

B o0pa3oBarenbHOM TpoOIeCcCe TP H3YYCHWH TUCIMIUIMHBI HCIIOJIB3YIOTCS CIIEIYIOIINE
COBpPEMEHHBIE MPOPECCHOHANBHBIC 0a3bl TaHHBIX:

1. «YuuBepcurerckas bubmmoreka Onnaita» - https://biblioclub.ru/.

2. Hayunas snektponnas 6ubmuoreka eLIBRARY.RU — http://wwwe.elibrary.ru/

5.4. UupopManuoOHHBIE CIPABOYHbIE CHCTEMbI:

W3yueHne AUCHUIUIMHBI CONPOBOXKIACTCS NMPUMEHEHHEM HH()OPMAIMOHHBIX CHPAaBOYHBIX
CHCTEM:

1. CnpaBounas nHpOpMaImoHHO-TIpaBoBas cuctema «I apant» (orosop Ne 118/12/11).

2. CnpaBouHas wuHpopMmanmoHHO-TIpaBoBasi cucrema «Koncynbrantllntoc» (morosop
Ne IT120-92 ot 01.03.2020).

6. OIIeHO‘lHLIe CpeacTBa 1 METOAUYECCKHME MaTEPHUAJIbI O UTOraM OCBOCHUA TUCHHUIIJIHHBI

Twuroskle 3aaHus, 0aza TECTOB M HHEIE MaTCpHraJibl, HGO6XOI[I/IMBI€ JJI1 OOCHKU
PE3YyIbTAaTOB OCBOCHUA AUCHHUIIIMHBI (B T.4. B IIponecce €c OCBOCHI/IH), a TaKKC MCTOOAHMYCCKHEC


https://lib.tusur.ru/ru/resursy/bazy-dannyh/elibrary-ru
http://www.elibrary.ru/

20

MaTepUaibl, OMPeaeSIONIUe MPOIEypPhl ITOW OIEHKH MPUBOAATCA B MpHIOKEeHHU 1 k paboueit
MporpaMMe AUCUUILITUHBL.

VYHuBepcanbHasi CcHCTeMa OLIGHMBAHUSI PE3yJbTaTOB OOy4YeHUs  BBIMIOJHSETCS B
cootBeTcTBUM ¢ [lonoxkenuem o ¢dopMax, NEPUOAMYHOCTH M TOPSAJKE IMPOBEICHHUS TEKYLIEro
KOHTPOJISI YCIEBAEMOCTH M TMPOMEKYTOUHOH arrectanuu obOydaromuxcs B AHIIOO «KKVYy,
yTBepKAeHHBIM TpuKkazoM aupekTopa ot 03.02.2020 r. Ne 31 o/nm m BKIItOYaeT B ceOs CHCTEMBI
OLICHOK:

1) «OTIUYHOY, «XOPOLIOY», «yIOBIETBOPUTEIBHOY, «HEYIOBICTBOPUTEIHHOY;

2) «3a4TEHO», «HE 3aYTCHOM.

7. OcHOBHAA U AONOJTHHUTEC/IbHAsA yqeﬁﬂaﬂ JUTEpaTypa ! 3JICKTPOHHLIE 06pa30BaTeJIbHLIe
peCypcChI, HGOﬁXOHI/IMBIe AJIs1 OCBOCHHUSA TUCHHUITJINHBI

7.1. OcHoBHas y4yeOHasl TUTEpPaTypa

1. TIpunbepr A. C. JlokyMeHTaMOHHOE OOECleYeHUEe YIpPaBICHHUA: YU4COHHK
/A. C. T'punb6epr, H. H. Top6aués, O. A. Myxamermmna. — Mocksa: FOuuth, 2015. — 391 c.: Tabm.,
rpad., Ui, CXEMBI - Pexxum JIOCTYTIA: 1o ITOJIITHACKE. -
URL.: https://biblioclub.ru/index.php?page=book&id=115031

2. PeibakoB A. E. OcHoBHI aenmonpoun3BojacTsa: yueOnuk: [12+] / A. E. Pribakos. — 3-¢ u3.,
ucrnp. — Muuck: PUIIO, 2016. — 320 c. — Pexum pgoctyna: 0o MOANUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=463666

7.2. lonoJIHUTEeIbHAS yueOHAas JIuTepaTypa

1. ApacnanoBa B. A. CmyxeOHble JOKYMEHTBHI: (POPMYISIpbl M TPUMEPHI O0(QOPMIICHHUS.
AnpboM: ydeOHO-TIpakTHYeckoe mocobue: yueOHoe mocobue: [12+] / B. A. ApacnaHoga,
E. C. BypmuctpoBa. — MockBa; bepnun: dupekr-Meaua, 2020. — 108 c. — Pexum nocryna: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=578396

2. BemkypoBa A. b. JlokyMeHTaIMOHHOE OOECTICUeHUE YIIPaBIeHUs: yaeOHOe TTocoOme JIst
CTYIIEHTOB cpeaHero mpodeccuonanbHoro obpasosanus: [12+] / A. B. BemkypoBa. — Mocksa;
bepmun: [upexr-Menua, 2020. — 169 c. : win, tabn. — Pexum JocTyma: MO MHOJMUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=570999

3. OpraHmzanysi ¥ TEXHOJOTHUS JOKYMEHTAI[MOHHOTO OOECHeYeHUs YIPaBIICHUS:
ANEKTPOHHOE yueOHoe mocobue: yuyebnoe mocobue: [16+] / coct. C. E. Mumenun; KemepoBckuii
TOCY/IapCTBCHHBIH  yYHHUBEPCUTET, WHCTUTYT UCTOPUH, TOCYJAAPCTBEHHOTO YIpPAaBICHUS U
MeXIYHapOAHBIX OTHOIIEHUH [u 1ap.]. — KemepoBo: KemepoBckuii rocy1apcTBeHHBIN YHUBEPCUTET,
2017. — 478 c. — Pexum JOCTYyTIA: o TTOJTTHUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=481592

4. JlankoBa A. I'. JlokymMeHTaIllMOHHOE OO€ecIeueHre YIpaBJIeHUs TEPCOHAIOM: y4eOHOe
nocodbue: [16+] / A.T.JlankoBa, B. A.IlpirankoB; OMCKHH TOCyIapCTBEHHBIH TEXHUYCCKHUI
yHHuBepcuteT. — OMmck: OMCKuil rocynapcTBeHHbIH TexHuueckuil yHusepcuter (OmI'TY), 2019. —
154 c.: WL, Taou., CXEM. — Pexum JoCTyma: o MOJIITUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=683240

8. lonosiHuTEIbHBIE pecypchl HH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTn «HTEpHETY,
HeO0XOAMMBIX 115l OCBOEHHS TN CIUTIIMHBI

1. http://biblioclub.ru/ - snekTpoHHO-OMONMOTEUHAass cHCTeMa  «YHUBEPCHTETCKAs
o6ubmmoreka ONLINEY.

2. http://lib.usue.ru — MapopMariioHHO OHOIHOTEUHBIN KOMILICKC.

3. http://www.eLIBRARY.RU - HayuHas snekTpoHHast OMOIMOTEKA.

4. http://lwww.knigafund.ru -DnextponHnas 6ubnmmoreka cryaenTa «Kuura®oumy.



https://biblioclub.ru/index.php?page=book&id=115031
https://biblioclub.ru/index.php?page=book&id=463666
https://biblioclub.ru/index.php?page=book&id=578396
https://biblioclub.ru/index.php?page=book&id=570999
https://biblioclub.ru/index.php?page=book&id=481592
https://biblioclub.ru/index.php?page=book&id=683240
http://biblioclub.ru/
http://lib.usue.ru/
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9. TpeGoBaHKsl K MUHUMAJLHOMY MATEPHAJbHO-TEXHUYECKOMY o0ecrevueHn 0, He00X0UMOro
JJIS1 OCYIeCTBJIEHHUsI 00Pa30BaTeJIbLHOI0 Mpolecca Mo JMCHUIIHHE

Jns  w3ydeHus [AUCUMIUIMHBI HCIOJB3yeTcs Jito0as MyJIbTHUMEIUHHAS —ayAUTOpPHS.
MynpTumMenuiiHas ayauTOpUsi OCHAIEHa COBPEMEHHBIMHM CpPEJICTBAMHM BOCIPOM3BEICHUS H
BU3yalM3aluu JIO00H BHIEO U ayauo WHGOpMaluu, MOJYyYEHUS U MepeAadd SJICKTPOHHBIX
JIOKYMEHTOB.

Tunosast KOMITJIEKTAIUS MYJIbTUMEIUHHON ayIUTOPUN COCTOUT U3:

MYJIBTUMEIUINHOTO MPOEKTOPA,

MPOEKIIMOHHOTO SKpaHa,

aKyCTHYECKOW CHUCTEMBI,

MEPCOHAIBHOIO KOMITbIOTEPA (C TEXHUUYECKHUMH XapaKTePUCTUKAMU HE HIKE: ITPOLECCOp HE
nmwke 1.6.GHz, onepatuBnas namsts — 1 Gb, untepdeiicel noaximouenus: USB, audio, VGA).

[IpenogaBaTens MMEET BO3MOXKHOCThH JIETKO YIPABIATh BCEM CHUCTEMOMW, YTO IO3BOJISIET
MPOBOJIUTH JICKIIMH, NMPAKTHUYECKUE 3aHATHUS, NMPE3CHTAlMd, BEeOMHApHI, KOH(OEPEHIUH U JIpyrue
BUJBl AaYyAUTOPHON HArpy3kd oOydaromuxcs B yIOOHOW M JOCTYNHOM A HUX ¢opme ¢
PUMEHEHHEM COBPEMEHHBIX MHTEPAKTHBHBIX CPEJICTB OOYUEHUS, B TOM YHCJIE C UCIOJIb30BAHUEM
B Ipoliecce OOyueHHUsI BCEX KOPIOPATUBHBIX pecypcoB. MynbTUMEAMIHAS ayAUTOpUS TaKke
OCHAaIIIEHa IIUPOKOIOJOCHBIM JI0CTYIIOM B ceTh «HTEepHEeT.

KomneioTepHoe o0opynoBaHHEM HMEET COOTBETCTBYIOIIEE JHIICH3MOHHOE MPOTrPaMMHOE
oOecrieyeHue.

Jlns mpoBeieHUs 3aHATUI JIEKIIMOHHOTO TUMA MPEAaraloTcss Habopbl AEMOHCTPAIHOHHOTO
000pyIOBaHUS M y4eOHO-HATTAIHBIX MOCOOM, 0OecreunBaronye TeMaTHYeCKHe HIUTFOCTPAIINY,
COOTBETCTBYIOIIKE paboueil yueOHON mporpaMme AUCHHUTIINH.

[ToMemienust A CaMOCTOSITENNFHOW PaOOTHI OOYYAIOUIMXCS OCHAIIEHBI KOMITBIOTEPHOMH
TEXHUKOM C BO3MOXKHOCTBIO MOJAKIIOUeHUs K cetu «MHTepHeT» M oOecrneueHbl JOCTYIIOM B
ANEKTPOHHYIO HH(OPMALIMOHHO-00pa3oBaTeNibHy0 cpeny UHcTuTyTa.

YueOHO-MeTOIMYeCKasT NUTepaTypa JUisi JAHHOW JUCHUIUIMHBI UMEETCS B HaIU4YUU B
AJIEKTPOHHO-OMOIMOTEYHOU cucTemMe «YHuBepcuterckas Ouommoreka ONLINE», nmoctym
KOTOPOHM IperoCTaBiIeH 00ydaromuMcs. DJIeKTPOHHO-OMOIMOTeHasi cucTeMa «YHUBEPCUTETCKas
o6ubmnoreka ONLINE» peanusyer neranbHOe XpaHEHUE, paclpOCTPaHEHHUE U 3alUTy LHUPPOBOTO
KOHTEHTa y4eOHO-METOIMYECKOM JIUTepaTypsl JUIsl BY30B C YCIOBHEM 00s13aTEILHOTO COOJIOCHHUS
aBTOPCKUX W CMEXHBIX IpaB. OJIEKTPOHHO-OMOIMOTEUHass cucremMa «YHHUBEPCUTETCKAs
oubmmoreka ONLINE» oOecrieunBaeT MIMPOKHI 3aKOHHBIA JOCTYMm K HEOOXOIUMBIM IS
0o0pa30BaTeNpHOr0 Mpollecca M3AAHUSIM C MCIOJIB30BAaHHMEM WHHOBAIMOHHBIX TEXHOJOTHH U
cootBeTcTBYyeT BceM TpeboBanusm GPI'OC CIIO.
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IIpunoxenue 1
K paboueil mporpaMme TUCIUTUTAHBI
«JlokyMeHTalMOHHOE 00ECTICUCHNE YIIPABICHUS

(OI1.13)

OLIEHOYHBIE CPEJICTBA J1JIS1 MPOBEJAEHUS BXOJHOT O,
TEKYIIETO, PYBEKHOTO KOHTPO.JISI M IPOMEKYTOYHOM
ATTECTAIIAA OBYYAIOLAXCS MO JUCIHUATIJIMHE 1
METOJNYECKHUE MATEPHAJIBI ITO EE OCBOEHUIO

JlokyMeHTAIIMOHHOE 00ecneYeHne YIPaBJIeHUsA
(OI1.13)

ITo cniennanbHOCTH 40.02.01 ITpaBo u opranu3auus

COIMAJILHOIO O0ecreueHus

KBanudukanus Opucr

®opma 00yueHus OYHaA

Kanununrpazn
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6.1. OeHOYHBIE CPEICTBA 110 UTOTaM OCBOEHHS THCIUIIUHBI
6.1.1. IleJib OLIEHOYHBIX CPECTB

Leabl0 OLEHOYHBIX CPEACTB  SBISIETCS  YCTAHOBJIGHUE COOTBETCTBUS  YPOBHS
MOJrOTOBJICHHOCTH OO0YYalolerocss Ha JaHHOM JTarne oOydeHHs TpeOoBaHUsIM paboueit
MIPOrpaMMBbI 110 AUCHHUIUIHHE «J{OKyMeHTallMOHHOE 00eCIIeYeHHE YIIPaBICHUS».

OueHouyHble cpeacTBAa IpeIHA3HAUCHBl IS KOHTPOJIS M OLEHKH O0Opa30BaTEeNbHBIX
JOCTHKEHHUI 00yUYaroluXxcsi, OCBOUBIIUX IPOrpaMMy y4eOHON NUCHUIUIMHBI «J{OKyMEHTallMOHHOE
obecriedeHue ympaBieHus». l[lepeyeHb BHIOB OLIGHOYHBIX CPEACTB COOTBETCTBYET paboueit
IporpaMMe AUCUUILTUHBL

KoMIieKT OLeHOYHBIX CPeICTB BKJIIOYAET KOHTPOJIbHBIE MaTepUaIbl ISl MPOBEACHUS
BCEX BHUJOB KOHTPOJs B (popMe YCTHOro Ompoca, MPaKTHYECKUX 3aHATUH, U MPOMEKYTOUHOM
aTTecTalnuu B GOopMe BOIPOCOB M 3aJaHHH K 3a4ETy.

CTpykTypa u coaep:KaHue 3aJaHUN — 3a/1aHus pa3pabOTaHbl B COOTBETCTBUU C paboueit
POrpaMMOil TUCIMITIIMHBI «J{OKyMEHTaIIMOHHOE 00eCIIeueHUE YIPABICHUY.

6.1.2. Pe3yJbTaThl 0CBOEHUS IHCUMIJIMHBI

Pe3y.m>TaTaMn OCBOCHMSA NUCIHHUIIIINHBI SABJIAKOTCA:

3HaTh:

- IOHATUC NOKYMCHTA, €TI0 CBOﬁCTBa, CIOCOOBI JAOKYMCHTHPOBAHUS;

- MpaBWJIa COCTABIICHUS M O(QOPMIICHHUSI OPraHU3AIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB
(manee - OPI);

- CUCTEMY UM TUIIOBYIO T€XHOJOIHIO JIOKYMEHTALlMOHHOIO o0ecneueHus yrpaBieHus (nanee

- 10VY);

- O0COOCHHOCTH [IEIOMPOU3BOJCTBA IO OOpaIleHHUsIM TpaxaaH U KOH(PHUICHIUATHHOTO
JIeJIONPON3BOCTBA.

Ymern:

- o(opmMIIsATE OpraHM3ANMOHHO-PACTIOPSIUTENBHBIE JTOKYMEHTHI B COOTBETCTBHH C
nerctBytomuM ['OCTowm;

- OCyHIECTBJIATH 06pa60TKy BXOAIINUX, BHYTPCHHUX W UCXOOANIUX TOKYMCHTOB, KOHTPOJIb
3a4 UX UCIIOJIHCHHUECM,
- Oq)OpMJ'ISITI) AOKYMCHTBI U I€pEAavIUu B apXUB OpraHHU3alu.

6.1.3. ®opMBI KOHTPOJIA M OLICHKH Pe3y/1bTATOB OCBOCHUS

KOHTpob M OLIEHKAa pe3ynbTaTOB OCBOEHHUS — 3TO BBIABICHUE, U3MEPEHHE M OLIEHUBAHUE
3HAaHWWA, YMEHMH W YpOBHSA BiIaJeHUN (DOPMHUPYIOMIMXCS KOMIIETEHIMH B paMKaxX OCBOEHUS
JUCUUIUIMHBL. B cooTBeTCTBMM ¢ y4eOHBIM IUIaHOM M pabouell mporpamMMmoil JAUCHUIUIMHBI
«JIOKyMEHTAalIlMOHHOE ~ OOECIIeYeHNEe YIPABICHUS» IPEAyCMAaTPUBAETCS TEKYIIUH KOHTPOJIb
pe3yabTaTOB OCBOCHHS.

6.1.4. IlpumepHble (THNOBBIE) KOHTPOJIbHBbIE 32JaHHSA MJIM HHbIE MaTepPHUAJIbI,
HeoOXoauMble /ISl OLEHKH 3HAHWi, YMeHMH, BJIaJeHUil (WIH ONbITA [AeATeJbHOCTH), B
npouecce OCBOCHUSI IUCUMILUIMHBI (MOAYJIsl, NPAKTHKH), XaAPAKTEPHU3YHIIUX JTaIbI
(opMupoBaHus KOMIETEHIUI B poLecce 0CBOEHUS U CIIUTIIHHbI

IIpumepHbIe BONPOCHI YCTHOIO ONPOCA MO TEKYIeMy KOHTPOJII0
1. Kaxwue stamnsl nponuio pa3BUTHE OTEYECTBEHHOTO JI€I0MPOU3BOJICTBA?

2. B 4eM 0COOEHHOCTH MPUKA3ZHOTO JEIOMPOU3BOCTBA?
3. B 4eM 0COOCHHOCTH KOJIICKCKOTO JCIIONPON3BOCTBA?
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Ha3oBuTe OCHOBHBIE 3aKOHOZATENbHbIE AKTHI, OMPEACISBINNE IOPSAJOK COCTABICHUS U
opopmiieHus TOKyMeHTOB B yupexacHusx XVIII B,

B yem ocobeHHOCTH Opranu3anuu aeiaonpousBoacTea B XI1X B.?

Kakumu myTsMu 1UI0 peryjaupoBaHUE JEIONPOU3BOJCTBA B IEPBbIE T'0JIbI COBETCKOMN
Biactu?

Uewm 3anumancsa MactutyT Texauku ynpasienus (UTY) B obmactu aenonpon3BoacTBa’?
[Touemy apxHBHOE BeIOMCTBO OepeT Ha ceOst HHUIIMATHBY 110 METOJIMYECKOMY PYKOBOJICTBY
JIEJIONPOU3BOJICTBOM B CTpaHe?

B gem 3nauenue EI'C/1?

Korna naunnaercs paspadorka '[OCT na OP/]?

Kakue 3akoHOMATEeNbHBIC AaKThl MPEINUCHIBAIOT 005S3aTENBHOCTh JIOKYMEHTHPOBAHHS
nHpopmanuu?

Kakue TpeboBaHMs K TOKYMEHTaM H3JI0KEHBI B 3aKOHOJATEIIHHBIX aKTaxX?

Kakwue Borpocsl paboThl ¢ JOKYMEHTaMH PEriiaMeHTUPYIOTCS 3aKOHOIaTeIbHBIMU aKTaMuU?
Ha xoro BO3JI0)KEHO METOJMYECKOE PYKOBOJACTBO IIOCTAHOBKOM JIEJOIPOU3BOJICTBA B
cTpane?

KaxoBo 3nauenue I'C/IOY u uyto oHa perinameHTUpyeT?

Uro persiaMeHTUpyeT TUIIOBAsk HHCTPYKIUS MO JEIONPOU3BOJCTBY?

Kakoe 3nagenune numeer 'OCT 7.0.97 — 2016? TpeOGoBanus kK 0pOpPMIICHHIO JOKYMEHTOB,
ero cojaepkanue?

JJig 4ero coCTaBIISIIOT IEPEYHU JJOKYMEHTOB C YKa3aHUEM CPOKOB XpaHEHUS?

Kakue HOpMAaTUBHO-METOUYECKHE aKThl UCIOJIB3YIOT B pabOTe C TOKYMEHTaMU KaJ[POBHIE
CITYKOBI?

Kakoii popmar 6ymaru pekoMmeHI0BaH At 0POPMIICHUS CTYKEOHBIX TOKYMEHTOB?
Ha3zoBute ocHOBHBIE BU/IBI OJTAHKOB, TPUMEHSIEMBIEC B YUPEIKIACHUSX.

[lepeuncnure peKBU3UTHI, BXOASAIIUE B COCTaB OJIaHKA I MTUChMA.

Yem ornmuaercst oOmuii 6JaHK OT OaHKa AJIst TCchMa?

Kakue TtpeboBaHusA TpenbsABISIOTCS K O(QOPMIICHHIO pPEKBU3UTA «HAWMEHOBAHHE
opraHu3arumn?

YTo BXOJUT B COCTaB PEKBU3MTA «CIPABOYHBIE JaHHBIE 00 OpraHu3aumn»?

KakoBbI MOpSIOK AaTHPOBAHMS JOKYMEHTA M BHJIBI AaT?

KakoBbl cocTaBHbIE YacTH PErHCTPALMOHHOTO HOMEpa JOKYMEHTa U TOpPSJIOK €ro
MIPOCTaBJICHUS?

KakoB nopsiiok ajpecoBanus J0KyMeHTa?

Kakue TpeboBanus MpeabsaBIsSIOTCS K PE30JIIOLINY, KAKOB MOPSAI0K ee 0hOopMIICHUS?

Kakue TpeGoBaHMs MPeIbBISIOTCS K 3aT0JIOBKY?

KaxoB nopsinox opopmieHns NpuiIoKeHUH K JOKYMEHTY?

Kak odopmisiercs coriacoBanue 10KyMeHTa?

KaxoB nopsinok nmpocraBieHHs Ha JOKYMEHTax nevarei?

B yeM 0coOeHHOCTB sI3bIKa U CTUJIIS CIYKEOHBIX TOKYMEHTOB?

Kakoe 3nauenue nmeer 3Hanue oppoprapuu Npu Co31aHUU CIIYKEOHBIX JOKYMEHTOB?
KakoB nops1/10K MCIIOJIb30BaHMsI COKPAIIEHUH B CITYKEOHBIX TOKyMEHTax?

KakoB MopsiTOK CKIIOHEHUS! CIIOKHBIX COCTABHBIX CJIOB M YUCITUTEILHBIX?

Ha3zoBute BuabI OpraHU3allMOHHBIX JOKYMEHTOB.

VYkaxkute 0cOOEHHOCTH COCTaBIEHUS U 0QOPMIIEHHUS] OPTaHNU3AIIMOHHBIX IOKYMEHTOB.
Kakoii coctaB 00s13aTeIbHBIX PEKBU3UTOB OPraHU3allMOHHBIX TOKYMEHTOB?

Ha3zoBwuTe BUbI pacriopsauTeIbHBIX JOKYMEHTOB.

VYkaxure 0COOEHHOCTH COCTaBJICHUS U 0POPMIICHHSI PaCcTIOPATUTEIbHBIX JOKYMEHTOB.

B uem ocobeHHOCTH cocTaBieHus U 0pOopMIIEHUST TPOTOKOIA?

B yem ocobeHHOCTH cocTaBieHus U 0opMIIeHUs aKTa?

B 4em oTimumne mocTaHOBIECHUS OT PeIICHHS?

Ha3zoBure BuabI HH)OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.
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47. YkaxxuTe 0cCOOEHHOCTH COCTaBJIeHUS U 0(hOpMIICHUST HH(POPMAITMOHHO-CIIPABOYHBIX
JIOKYMEHTOB.

48. Kakue TpeOoBaHUs MPEABABISIOTCS K COCTABICHUIO U O()OPMIICHUIO TOKJIAIHBIX 3aITUCOK?

49. Kakue TpeOOBaHMS PEIbABISIOTCS K COCTABICHUIO U 0()OPMIICHUIO OOBSICHUTEIBHBIX
3aMnmucoK?

50. Kakue TpeOoBaHUsI MPEIBABISIOTCS K COCTABICHHUIO U 0)OPMIICHUIO CIIPABOK?

51. Kakue TpeOoBaHUS MPEABIBIAIOTCSA K COCTABICHUIO H OPOPMIICHHIO CTykeOHBbIX mucem? K
Pa3HOBUIHOCTH MHCEM?

52. HazoBuTe BUABI TOKYMEHTOB MO JUYHOMY COCTaBY.

53. Ykaxkure 0COOEHHOCTH COCTaBJICHUS U 0POPMIICHHUSI JOKYMEHTOB I10 JINYHOMY COCTaBY.

54. B ueM oTinuuMe MpHKasa Mo JUYHOMY COCTaBY OT IIPHKAa3a 10 OCHOBHOM AEATEIbHOCTU?

55. Uto noHuMaeTcs moj; 00beMOM JOKYMEHTO000poTa?

56. UTo BXOJIUT B MOHATHE JOKYMEHTO0O0pOTa?

57. Uto BIMSET Ha OPraHU3AIUIO ABMKEHUS JJOKYMEHTOB?

58. Kakne oOpraHm3anMoHHO-TIPABOBBIC JIOKYMEHTBHI ~ ONPENCISIOT  MOPSAOK  JABMIKEHHS
JIOKYMEHTOB B YUPEKIACHUU?

59. KakoBbI OCHOBHBIE TIpaBUIIa OPTaHU3AINH JOKYMEHTO000poTa?

60. Kakue OCHOBHBIE MOTOKHM JIOKYMEHTOB MOXXHO BBIICTUTh B OpPraHU3alldd U B YE€M HX
0Cc00EHHOCTH?

61. Kakue TpeOoBaHMS MPEABABISAIOTCS K OpraHU3allMM IMpUEeMa W TEPBUYHOM 00pabOTKH
JIOKYMEHTOB?

62. HazoBute 3Tanbl paboThl UCTIOIHUTENS ¢ TOKyMeHTOM. Kakue TpeGoBaHUs MPeIbsBISIOTCS
K 00pabOTKe NCXOAAUINX TOKYMEHTOB?

63. KakoBsI npaBuia 06pabOTKU UCXOISAIINUX TOKYMEHTOB?

64. Uto 10/mKHBI 00eCTIeunBaTh KOMIBIOTEpHBIE TeXHOMOoTHN JIOY?

65. JlaliTe xapakTepucTUKy mpobdaemMam rnepexoa Ha ANEeKTPOHHBIN JOKYMEHTOOOO0POT.

66. [IpoBeanTe COMOCTABUTEIBHBI aHAIN3 OTCYECTBEHHBIX CHCTEM  aBTOMAaTH3aAIUH
JIEJIONPOU3BOJICTBA U AIEKTPOHHOTO JOKYMEHTO000pOTA.

67. Kakre 7OKyMEHTBI TOHUMAOTCS 1101 0000IIEHHBIM Ha3BaHUEM «OOPAIEHUS TPakIaH»?

68. JlaiiTe onpeneneHne KaKI0My BUAY OOpallieHusl.

69. B kakux HOPMATHBHO-METOJUYECKHX JIOKYMEHTaX 3aKpeIlICHbl TpeOOBaHHS K paboTe ¢
oOpartieHus MU Tpaxaan?

70. B 9eM 0COOCHHOCTH BEICHHS JISIIOMPOU3BOICTBA 110 OOPAIEHUIO TPaXK1aH?

71. KakoB mopsi10K perucTpaluy oopalieHuil rpaxias?

72. KakoBBI CpPOKH pacCMOTpEHHsS OOpalleHWd TpakKAaH H TOPAJOK KOHTPOJS 3a WX
WCIIOTHEHUEM?

73. KakoB mops1oK TpPYNIHPOBKY O0paIIeHUi rpaXK/1aH B JieJia M KAaKOBBI CPOKH WX XPaHEHUS?

74. Yto Takoe KOH(UAESHINATBLHOE 1€I0NPOU3BOICTBO?

3agaun (MpakTHYeCKUe 3aJaHHUA) M0 TeKyleMy KOHTPOJII0

3agaua 1.

CocraBbpTe TPOTOKOJ 3acelaHUs] MHBEHTAPU3AIMOHHOM KOMHUCCHH 3aBOJia TA30BOM aImapaTyphl, Ha
KOTOPOM paccMaTpuUBaJICsl BOIPOC O pe3yibTaTaXx HWHBEHTapu3aluu 1o ckiaagy Ne 2
BCIIOMOT'aTCIIBHBIX MaTepI/IaJ'IOB. Ha 3aCCaaHnUn 6I)I.]'IO HpI/IHSITO ITIOCTAHOBJICHHC 06 YTBep)KJIeHI/II/I
pe3yiabTaTOB HWHBEHTApW3AllMd W OTHECEHUs 3a CYEeT 3aBEAYIOIIEr0 CKJIAJOM HEA0CTayu
BCIIOMOT'aTCIIBHBIX MaTepI/IaJ'IOB B CYMMe 365 TBIC. py6, a TaKXE 3aYuTaHbl CIINYUTCIIbHAA
BEJIOMOCTH 1O cKIaay Ne2 u oObsICHUTENbHAS 3aMKCKa 3aBeAYIONIero ckianoM. OcraibHble JaHHBIE
OTIPEICTTUTE TI0 CBOEMY YCMOTPEHHIO.

3agaua 2.

CocraBpTe CIIpaBKy O BEJIUYHHE CPEAHEH 3apaO0THOM TIIaThl 3a TOM IS TTOJYYSHHUST KOMIICHCAITUN
Ha OIuIaty >kuibst. OCTalbHbIE JAHHBIE YKAXKUTE CAMOCTOSATEINBHO.
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3amaua 3.

CocraBbTe HH)OPMALIMOHHOE MUCHMO O TPOAAXKE YACTHBIM U TOCYJAPCTBEHHBIM MPEANPUATHIM
[IEPCOHANIBHBIX KOMIIBIOTEPOB 110 JOIOBOPHON CTOMMOCTH M O BO3MOKHOCTH IIPUHUMATh 3aKa3bl Ha
COCTaBJICHHE MTPOTPAMM.

3anaua 4.

CocTaBbTe NOJHBIA MPOTOKOJN OO0IIEro coOpaHus pabo4YMX MPOU3BOJICTBEHHOIO KOOIEepaTHBa
«Ilyck», Ha KOTOpOM 00CYKJajcs BOIIPOC O CO3JaHUU NPOU3BOJICTBA CTPOUTENIBHBIX MaTEpHAJIOB
JUIS CTPOUTENBCTBA JKUJIBIX JOMOB. Ha coOpanuu Oblia 3aciyiiana uHdopmanus npeacenaTens o
BO3MOYKHOCTH CO3/IaHUSI TAKOTO IeXa M MHepcrekThBax ero padotsl. Ilocrme obcyxnaenus ObLIO
MPUHSATO pEIICHUE MOPYUYHUTh MPECEeIaTeNI0 U ero 3aMeCTUTENI0 M0 CTPOUTEILCTBY B TeueHue 6
MECSIIIEB Pa3BEPHYTh PadOTy U BBIACIUTH U 3THX 1ieneit 31 muH. pyo.

3agaua 5.

CocraBbTe mpuKa3 00 ocBoOoxkacHUH Bac OT padbotrel B OO0 «3Be3ma» B CBSI3M C MEpee3IoM Ha
HOBOE MECTOXKUTEJIbCTBO.

3amaua 6.

CocrtaBbte rapantuitHoe nucekMo OOO «3komom» OOO «IIporpecc» 00 okazaHHM TEXHHUECKON
MOMOIIM B pa3paboTke paboumx uyeptexxkei HacocHoM cranmuu. OOO «D9KoAOM» TPOCUT
MIPOU3BECTH ATy PabOTY HEMOCPEACTBEHHO HA IJIOMIAJIKE.

3agaua 7.

CocraBbTe KpaTKMil  MIPOTOKOJ  IMPOU3BOJACTBEHHOIO  COBELIAaHMs  pPabOOTHUKOB  OTHeNa
CTpaTEernyecKkoro IUIaHUPOBaHMUS, Ha KOTOPOM ObUI  PAcCMOTPEH BOIPOC O JIOCPOYHOM
pa3paboTke miuana paszputus npeanpustus Ha 2019 rox. [locne oGcyxaeHHs] MPOU3BOJICTBEHHOE
COBELLAHUE MIPUHSIIO pPellIeHUE pa3padoTaTh IJIaH Ha JIECATh JHEH paHblle YCTAHOBIEHHOI'O CPOKa.
OcranbHble JaHHbIE YKQKUTE CAMOCTOSITEIbHO.

3agaua 8.

CocTaBbTe MpHUKa3bl: a) O MpHeMe Ha pabory topuctoM lBanoBy A.A.; 6) 00 yBOJIbHEHUU
nepeBosioM B Jpyryro opranusanuio IlerpoBy B.P. Hepocraromume pekBU3UTBI YKa)XuTe
CaMOCTOSITENLHO.

3agaua 9.

CocraBpre mnuceMo-npocs0y OOO «BAJITIITULIEIIPOM» B IlpaBuTtensctBo o0macTd o
BBIJICJICHUH CPEJCTB M3 0O0JacTHOro Ompkera B cymMMe 15 miuH. py0. [0 Hayaia peanu3anuu
MOJIOTHSIKA-TITUIBl HACETICHUIO.

3agaua 10.

CocraBbTe NOKIagHYIO 3amucky Oyxraiarepa Tumommuoit HW.II. rnaBHomy Oyxranrepy OOO
«Py6bun» babuueBy H.II. ot 15.03.19 r. o BbImOIHEHUM MpHKaza AupekTopa ¢upmbl Ne92 ot
12.01.19 1. «O cocTossHUU OyXTajlTepCKOro y4yeTa Ha CTPOUTEIbCTBE 0a3bl oTAbixa Ha Kypckoit
Koce». B mpukaze Obuin yKa3aHbl KOHKPETHBIE CPOKH JIMKBUJAIIMKM HEOCTAaTKOB, OOHAPYKEHHBIX B
sauBape 2019 roga. B noknaaHo# 3amucke AODKHO OBITH OTMEUEHO BBINOJIHEHHE BCEX IYHKTOB
MIPHUKa3a, 3a UCKIIOYEHHEM ITYHKTOB 00 OpraHu3allii paBHOMEPHOH €XelIHEBHOH cjaun pabouyumMu
HapsanoB Oyxranrepy. Beisneno, uro 25 ¢espans 2019 roga Obuio caano Toibko 35,2% Bcex
HapsnoB. OcranbHble Hapaael caaHbl 1 mapra. Ilo rpaduky cpok clayu MOCieTHUX HapsioB 3a
MPOILIBIA MecAll YCTAaHOBJIEH MEPBOr0 YMCia cienyomero Mecsana. OcTanbHble TaHHbIE YKaXHUTE
CaMOCTOSITENILHO.

3agauya 11.

CocTaBbTe XapakTEpUCTUKY-pEKOMEHAALMI0  Ha paOOTHUKA  Ballero  MPEANpUATHS s
noctyruieHus ero B acnupantypy PI'’AOYBO «b®VY um. U. Kanray.

3anava 12.

CocraBbTe mucbMo-mipocs0y OO0 «Mebenbrpaa» B MUHHCTEPCTBO 3KOHOMUYECKOTO pPa3BUTHS,
MIPOMBIIIJIEHHOCTH U Toproeiu KanuHuHrpaackoi o6acTu o BbIIEJICHUH JIMIIEH3UN Ha MTOCTaBKY B
Kurait 4000 T MeTania B CBA3M C 3aKII0UEHHEM KOHTPAKTA ¢ 0OBEANHEHHEM 10 MEKIYHAPOIHOMY
COTPYJHUYECTBY Ha CTPOUTENILCTBO AEBATHAITaKHOro obOmexuTtus B Kamunuurpage. CormnacHo
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KOHTPAKTy OIUIaTa BBINOJHEHHBIX paboT OyneT MNpOU3BOAMTHCS POCCUHUCKUMH pPYOIsIMH U
MaTepUaIaMH.

3amaua 13.

CocraBbTe JOKIAJHYIO 3allUCKy IJIaBHOIO Oyxrajarepa IUpPEKTOpy 00 wurorax paboThl I10
[EHTpAJIM3allMl pacyeToB ¢ pabouMMHM M CIyKallMMHU 3aBoja. LleHTpanm3auums pacdeToB nana
BO3MOKHOCTb II€PEBECTH Ha JAPYryl0 paboTy IATh OyXraJTepoB LI€XOB, YMEHBUIMTH OUIMOKU B
pacuerax ¢ paboOuMMH M CIYXAIlUMH, YCUIHTb KOHTPOJb pPacxomoBaHus (POHIOB 3apabOTHOU
mwiatel. B 3akimroueHne HeoOXOAMMO IIOCTaBUTh BOMNPOC O MPEMUPOBAHUU PaOOTHUKOB
OyxranTepuy, OOECIEYMBAIONIUX MEPEX0/1 Ha EHTPATU30BAHHbIM pacdyeT 3apadOTHOM IIaTHI MO
3aBofy. OCTaJIbHBIE JTaHHBIE YKAXKUTE CAMOCTOSTENBHO.

3amaua 14.

Harmmmure 3asBiaeHue o npueme Bac Ha padoty ropuctom B OO0 «KoponeBckue BopoTay.

3amaua 15.

CocTaBbTe NHMCBMO-OTBET IPOM3BOJICTBEHHOTO o00beauHeHUs «KanuHuHrpaarasupukanus»
aupexTopy Xumdapm3aBoia ¥ Ha4adbHHUKY yrpaBieHus «KalMHUHTpaAropras» o exeMecsuyHOU
nocraBke XumbapmizaBoay 64 T CxxIKEHHOTO ra3a B TeueHue 2019 roga. Ykazanusiii 00beM yuTeH
B pasHapsizike. [TocraBka OyzaeT ocyliecTBIAThCS Yepes ynpaieHue «KaatuHuHrpaaroprasy.
3agaua 16.

CocraBbTe NOKJIAJHYIO 3allUCKy IOPHCTAa PYKOBOIMTENIO MPEANPHATHS 00 yTepe pabOTHUKOM
Pei6unbiM C.U. nucbma-3anpoca, HOCTYIUBIIETO B a/Ipec MPEANpUATHS TPU MecsIa Ha3al.

3agaua 17.

Hanummure 3asBiieHHME O NpPENOCTAaBICHUMM BaM aJMMHHUCTPAaTHUBHOIO OTIIYCKa II0 CEMEWHBIM
obcrositenseTBaM. OcTanbHBIE PEKBU3UTHI YKAKHUTE CAMOCTOSTEIBHO.

3amgaua 18.

CocTtaBpTe COBMECTHOE HHCbMO-OTBET MMUHUCTEPCTBA 3ApaBooXpaHeHUs KaauHMHTrpaJackon
obnact 1 MunucrepcTBa puHancoB KanumHuHrpaackoil 061acTu 0 BbIAEICHUHU JOMOIHUTEIBHBIX
ACCUTHOBAHMM M3 007aCTHOTO OFO/KETA HA OKa3aHUE MEAMIIMHCKON MTOMOIIH JKUTEIISIM O0JIaCTH.
3amaual9.

CocraBpTe u odopmute tenerpammy OOO «Cwmaiin» KaauHUHTpajackoMy npeanpusituio OO0
«Kpucramm» o MoIHOM 0TKa3e OT OIUIAThHl 33 MOCTYNUBUIYIO NMPOAYKLHUIO B CBA3M C TEM, YTO 3Ta
MPOIYKIMS He Oblia 3aka3aHa. OcTallbHbIE PEKBU3UTHI YKAKUTE CAMOCTOSITENIBHO.

3agauya 20.

Hanummure aBroduorpaduio, HeoOXoaumyro st opOpMIICHHUSI JOKYMEHTOB MPHU MOCTYIIEHUU Ha
padory.

3agaua 21.

CocraBpre mucbmo-npurnamenue OO0 «OKCHoueHTpy», ¢ NPEUIOKEHUEM INPUHATH y4acTHE B
pPOCCHICKON BBICTaBKE Ha MEXIyHapOJHON MexoTpacieBod sipmapke B r. ['manbck (Ilonbiia),
KoTopas Oyaer npoxoauts ¢ 20 HoAOpsa o 10 gexkaOps 2020 r. Dta sipmapka sABIsETCS OJHUM U3
KpYIHEHIINX TOPrOBBIX MEPONPHUATHI cTpaH EBpomnsl. B Tekcre Hamo ykasaTh, 4TO y4acTHe B ITOU
sApMapKe TO3BOJSAET IIMPOKO IPEACTABUTH  HAKCHOPTHYIO MPOAYKLHUIO OpraHu3allid, MNpOAaTh
HKCIIOHATBl CO CTEH/A, M3YYUTh OCOOEHHOCTH pBIHKA, OOMEHATHCA C APYTMMH YYaCTHUKAMU
SApMapKy HAy4HO-TEXHUYECKOH MH(OopMaIel U 3aKIIOUYUTh BHITOIHBIE CIEIKH.

3anaua 22.

CocraBbTe [JOKIQJHYIO 3allUCKy HayajdbHHMKA OTJENla PYKOBOAUTENIO MPEANpHUATHS O (aKTe
HEBBITNOJIHEHHSI PACIIOPSHKEHUST O MOHTaXke OOOpYAOBaHMS Ha y4acTKe IO NPUYMHE cIaboro
KOHTPOJISI CO CTOPOHBI INIABHOT'O MEXAHUKA.

3anaua 23.

Odopmute 3amuchk B TPYAOBOIM KHIKKE 00 YBOJIILHEHUHU Bac: a) MO COOCTBEHHOMY JKEJIaHUI0; 0) B
CBSI3M C JIMKBUJAALMEW MPEANpHUSATHS; B) B CBSI3UM C HECOOTBETCTBUEM BBIMOJHAEMON pabOThI
IPEIbSBIAEMBIM TPEOOBAHUSIM, BCIEACTBUE HEAOCTATOUHOW KBATH(HUKAIIHUH.
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3amaua 24.

CocraBpre  umH(popmarmonHoe nmckMo AO «ABTOTOP» unemenxoit dpupme «BMW» o
BO3MOKHOCTH MPOJaKu aBTOMOOMIIEH. OCTalbHble PEKBU3UTHI YKAKUTE CAMOCTOSATEIBHO.

3amaua 25.

CocraBbTe JOKJIAJHYIO 3alUCKY O MPUYMHAX HECBOEBPEMEHHOTO MPEACTaBICHUs WH(POpMAIMU O
BBINIOJTHEHUH TpHKa3za AupekTopa. OcranbHble PEeKBHU3UTHI YKAKHUTE CAMOCTOSTENBHO.

3amaua 26.

CocTaBbTe NpPOEKT KOHTpaKTa MO HaiMy, omjiaTe U yBoJbHEHUU Bac. OcTalbHbIE PEKBU3HUTHI
YKaXHUTE CAMOCTOSTENBHO.

3anaua 27.

CocraBbTe NTHCHMO-OTBET MMHHUCTEPCTBA CENbCKOro Xo3siicTBa KammuuHrpaackoi obiactu
npeacenarento akiuoHepHoro oobmectBa «KAJICEJIBXO3» mo Bompocy MHOCTaBOK JIETKOBBIX
aBTOMOOMJIEH 3a CTAHHOE 3€pHO.

3anaua 28.

CocTaBpTe JOKJIAJHYIO 3alMCKy TIJaBHOTO OyXrajaTepa pyKOBOJAUTENIO MPEANPUATUS O
HE0OXOIMMOCTH LIEHTPATU3ALUU PACUETOB C paOOTHUKAMHU MPEANPUATUs. B 00s13aHHOCTH yUETHBIX
pabOTHUKOB IIEXOB JIOJDKHO BXOJWTH JIMINb O(QOPMIICHHE TEPBHYHBIX JOKYMEHTOB IO YYETY
BbIpaboTKH. B noknamHo#l 3amucke HEOOXOJUMO MOJAATh MPEAJIOKEHHE O IMEePecMOTPE LITaTOB
OTYETHBIX paOOTHHUKOB B LI€XaX W TJABHON OyXTalTepuu M3 pacueTa OOIIEr0 COKpAIICHHs IITaTOB
He MeHee yeM Ha 20%.

3agaua 29.

CocTtaBbTe npuKa3 0 nepeBojie Ha paboTy BHYTPH OpPTaHU3AIHNH.

3agaua 30.

Ounnan OO0 «Pocroccrpax-Kanununrpaa» umeer crpaxoBoit ornen B I. CoBercke. HayanbHuK
storo otaena C.M. lBaHoBa wu3pana npuka3 O Ha3HAUEHUM HMHCHEKIMOHHOM TpyNIbl IS
MPOBEJICHUSI CBEPKU JaHHBIX OyXTalTEepCKOrOo M ONEpPAlMOHHOTO ydeTa 3a MEepBBIA KBapTam
tekymero roja. CBepka mnpoBoauTcs B cooTBeTcTBUU ¢ nucbMoM OOO «Pocroccrpax-
Kanununrpag» Ne 09-07/8 ot 19 ampenss Texymiero roga «O THpoBEACHHHM MHJIOTHONH CBEPKU
JAHHBIX OYXTaJTepCKOro M ONEPAlMOHHOIO y4eTa 3a MEpBbIM KBapTail», B COCTaB MHCIEKIIMOHHON
IpymIbl BKItOYeHbl Oyxrantep Muxanesa JI.JI. u oneparnmonuct [lonskosa T.B.

3agaua 31.

B cocraB AO «Toproseiii noM "Mepkypuit"» BXoauT MarasuH «TpuKoTax», pacxoipl Ha
CoJiep’KaHuEe KOTOPOIO MPEBBIMIAIOT JO0XOJ OT €ro AesTeNbHOCTHU. 'eHepanbHbId AupekTop AO
noAmnucal MpuKa3z O JUKBUAAIMU MarazuHa «Tpukoraxk». Mara3suH JIHUKBUIUPYETCA B CBSI3H C
HEpPEHTAa0EIbHOCTBI0O W B IIENIAX COKpalleHus pacxoaoB. [Ipuka3oM JIMKBUIUPOBAH MarasuH;
CO3/7]aHa JIMKBUAAIIMOHHASI KOMUCCHSI, COCTOSAIIAsE U3 3aMECTUTENS TeHepallbHOro aAupekTopa 3A0
«ToproBeiit jom "Mepkypuit"» (mpencenarens KOMUCCUM), AUPEKTOpa MarazuHa «TpUKOTax» U
HayaJbHUKAa SKOHOMHUYECKOro otaena AQ; naHel MOPYYEHHUS MpPEAcelaTeNio JIMKBUIAMOHHOU
KOMUCCHUM TI0O CpOKY IMIpEJICTaBICHMsS] aKTa JIMKBUJALUWOHHOW KOMHCCHH, 3aMECTHUTEIIO
TE€HEPAIBHOTO  JIUPEKTOpa 10 HSKOHOMHMKE [0 BHECEHHMIO MPEMIOKEHUNH O JalbHeiIeM
WCIIOJIB30BaHUM OCBOOOXAaromerocs mnomenieHus. Ilpukas cinegyer opopMuTh Ha OJIaHKE C
MPOJI0IBHBIM PACIOJIOKEHUEM PEKBU3UTOB, OCTAJIbHBIE JAHHBIE YKAXKUTE CAMOCTOSTEINBHO.

3anaua 32.

CoctaBbTe U oopmute mpuka3 06 urorax padboTel ¢ gokymeHTamu B OO0 «Mup» B mpouieaiemMm
rony. B KoHcTartupyromeii dYacTh yYKaKHT€ Ha WTOTH AaHAW3a, BBIIBHBIINE HHU3KYIO
TpeOOBaTEILHOCTh PYKOBOAMTENEH TMOJApa3JeieHuii K KauyeCcTBY MOJTOTOBKM JOKYMEHTOB U
KOHTPOJIO 3a HX HCIOJHEHHeM. B pacnopsauTensHOM dYacTh TMOPYYUTE PYKOBOAMTEISM
MOJIpa3/IeNIeHu YCUIUTh TPEOOBATENBHOCTh K Ka4eCTBY pabOThI C JOKYMEHTaMH, a PYKOBOJUTEIIO
ornena JIOY pazpabotaTe Mephl MO YIYYIICHUIO 3TOM paboThl. OcTanbHBIE JTaHHBIC YKaKUTE
CaMOCTOSITEIILHO.
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3agaua 33.

Cocrabte u opopmute pukasz mo OO0 «3amnam 00 UCTIOIB30BAHWU OTXOJI0B TUJIOMaTepraioB. B
KOHCTAaTUPYIOIIEH YacTH yKaKUTe, 4YTO IMPH IMpOBEpKe paldOoThl CKIaja MHJIOMATEpUAIOB ObLTH
BBISIBJICHBI (DAKTHI OTIyCKa B KOTEJIBHYIO AJIS C)KUTAHHS OTXOJI0B MUJIOMAaTEPUAIOB JJIMHOM CBBIIIE
20 cm. B pacmopsimurenpHOW dYacTH clieayeT o0s3aTh 3aBeayromiero ckmanom UW.C.Uymakosa
OopraHu3oBath padOTy MO peanu3aluyd OTXOAOB MWJIOMATepUalIOB YacTHBIM JIMIaM, a
SKOHOMMUYECKUHN OTI€] — POBECTH PacyeT CTOMMOCTU OTIIYCKa€MbIX YAaCTHBIM JIMIIaM MaTEpUaJIOB.
OcTanpHble JaHHBIE YKAKUTE CAMOCTOSITENIBHO.

3amaua 34.

CocraBbre u odopmure npukas mo OO0 «Komera» 006 obecrieueHUN MOKApHOU 0E30MMaCHOCTH U
YCWJIEHUU OXpaHbl Hpeanpustus. B KoHcraTupyromeid 4YacTM COLUIMTECh Ha ONAcHOCTh
TEPPOPUCTUYECKUX aKTOB W YKaXHUTE LeJb oOecredeHus Oe30MacHOCTH JIIoJEeH U COXpaHEHHE
uMmyniectBa. B pacmopsauTenbHONM yacTH cienyerT o0s3aTh HavaJdbHHKA OTENa OXpaHbl
K.JLKomkuHa ycHUIUTh MPOMYCKHOM PEKUM M OpPraHU30BaTh KPYIJIIOCYTOYHOE JIEKYpPCTBO Ha
ckiaane Ne 1; xomenpanta 3naHuss B.I'.Kyuma — npoBepuTh COCTOSHME CHUTHAIM3ALMU U
ANEKTPONPOBOJIKH, a HaYallbHUKA aMUHUCTpaTuBHOrO oTAena O.I'. binHoBa — nmepeBecTy B CKIaj
Ne 1 Bocnamensitoniuecs Bemiecta. OCTanbHble JaHHBIE YKAKUTE CAMOCTOSITENIBHO.

3amaua 35.

23 — 31 mapra Tekymiero rojga B KanmumHuHTrpage mpoxoasr (UHAIbHBIE COPEBHOBAHUS FOHBIX
XOKKEUCTOB Ki1yba «3omoras maiiba» nmenu A.B.TapacoBa. [logrotoBbre nocranossienue [ naBbl
ropoackoro okpyra «'opox Kammuaurpag» A.H. CunanoBa 00 obecneueHu# OECIUIaTHOTO Mpoe3ia
IIKOJIbHUKOB B JIHU COpEBHOBaHWU. B KoHCTatupyromield uyacTH HEoOXOIuMO yKa3aTh LIETH
pa3BUTHA JETCKOro cropra B cyobekTax P®, a Takxke cocinarbcs Ha YcTaB ropoJICKoro okpyra. B
pacnopsautensHoii yactu gaetcs nopydenue MKII «Kanununrpag-I'opTpane» mo obGecnedeHuto
0ecIuTaTHOTO MpOe3/la OPraHW30BAaHHBIX TPYIN JETEH B COMPOBOXKIACHUU B3POCIBIX B TOPOJICKOM
OOIIIECTBEHHOM TPaHCHOPTE B MEPUOJ MPOBEIEHUS COpeBHOBaHUU. KOHTpoOnb 3a HCHOIHEHUEM
[IOCTAHOBJIEHMSI BO3JIaraeTcs Ha IEPBOI0 3aMeCTUTENs I1aBbl agMuHucTpannu FO.A.@endiosa.
3amgaua 36.

Cocrasbte 1 oopmure npukas no OOO «BectJlaitn» o npueme Kynemosoit Hunbl CepreeBHbl Ha
MIOCTOSIHHYIO PabOTy KOHJIYKTOpPOM MapHIpyTHOro aBToOyca. Pa3smep oxmana cocraBnser 21 Thic.
py0. OcHoBanmeMm sl u3faHus npukaza nociaykunu 3assiaeHue H.C.KynemoBoit u TpymoBoi
noroBop Ne 28.

3agaua 37.

CoctaBbre u odopmute mnpukaz mo OOO «tOr» 00 yBOIBHEHUU MO COOCTBEHHOMY >KEIaHHIO
topucta Kucenesa JImutpusi CepreeBuua B CBSI3M C BBIXOJOM Ha meHcHio. Ha mpukaze umerorcs
BU3bI HAYaJIbHUKA IOPUANYECKOr0 OT/AeNa U HaualbHUKa otaena kajgpos O0O.

3agaua 38.

CocraBbTe ¥ 0(OpMHUTE JOKIAJHYIO 3aIIMCKY B COOTBETCTBUU C cUTyauueil: B KaauHuHrpaackom
MHCTUTYTE MOBBILICHUS KBaJU(UKALMKA YUWUTEIEH CO3/1aHbl MOCTOSIHHO JEHCTBYIOIIUE KYpPChI
NOJroToBKM JoromnenoB. Kypcbl paboTany Ha NpUHIUIE CAMOOKYMAEMOCTH, O/JHAKO B TEKYILEM
yueOHOM ToAay JUid MPOJOJDKEHMS UX  JeATENbHOCTH  HEOOXOIMMO  JOMOJHMUTEIbHOE
¢unancupoBanue. Jupexrop uncturyra C.P. IlokanseBa oOparuinach K MUHUCTPY OOpa30BaHUS
KO C.C.TpyceneBoii ¢ mpocb00il BBLIETUTh TPHUCTa ThICAY pyOJell sl MOKBapTaIbHOIO
(buHaHCHPOBaHUS JEATEIBHOCTH KYpPCOB B TEKylleM yueOHOM roay. JloknaaHas 3amucka Oblia
COCTaBJIeHa 25 aBrycra NpoOIIEAIIero rojaa, 3apeructpupoBaHa 3a Ne 33 u B TOT e JEHb
oTmpasieHa B MuHucTepcTBO 00pazoBanus KamuHuHrpaackoi o6iacT.

3anava 39.

CocraBpTe M 0¢GOpMHUTE MNUCHMO-OTKa3 mnosurpadpudeckoro mnpennpuarus «Ilodemxa» (O0O0)
aKLHOHepHOMY 001ecTBy «CamoT» MO BOIPOCY BHIIOJHEHUS 3aKa3a Ha M3rOTOBJIEHHE OJIAHKOB
yuyeta U oTueTHOcTU. lIpuumHON OTKa3za sBWJIACh PEKOHCTPYKLMS IIEYATHOIO I€Xa, KOTopas
MPOJUIUTCA 710 KOHIIA IEPBOTO MOJIYrousl; APYyTrue JaHHbIE YKAKUTE CAMOCTOSITEIBHO.
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3amaua 40.

CocraBpre U oopmute rapantuitHoe mucbkMo OOO «Pagyra» B aapec OAO «TexmpoekT» 00
OKa3aHWU TEXHHUYECKOH TMOMOIM B pa3paboTke paboumx depTekei HacoCHOW craHuuu. Pabory
HeoOX0IMMO MPOBECTH 10 Hayalla aBrycra Tekymiero roga. ITucemo moamucanu gupexkrop OO0
«Pagyra» I'.A.KpbutoB u rnaBubiii Oyxrantep O.I1.KoBanea. OcranbHble JaHHBIE YKaXHTE
CaMOCTOSITENILHO.

IIpumepHbIe OlleHOYHBbIE CPeACTBA /111 IPOBeIeHH s
PY0e:KHOr0 KOHTPOJIs1 (TeCT)

1. "'apanTHiiHOE MHCBMO — 3TO:

A) TOKyMeHT, OO0 0 NPUOIMKEHUH, YCKOPEHUH, UCTEYEHUN CPOKa UCIIOJHEHUS KaKoro-
0o neicTBus

B) noxymeHT, conepxaliuii npuriameHie Ha MeporpusaTue

C) TOKyMEHT, B KOTOPOM T'apaHTUPYETCS OIjlaTa BHIMOIHEHHON paOOThl WU MIPEIOCTABICHUE YEeT0-
160 (paboThl, MOMEIIEHUS U T.].)

D) noxymeHT, mOATBEPKIAIOLIUI OTyYeHHE LIEHHOCTEN

2. JlaiiTe onpeaejieHue JOKYMEHTA:

A) MaTepuanbHbIi 00BEKT ¢ HHPOpManuel, 3apUKCUPOBaHHON CO3/IaHHBIM YEJIOBEKOM CIIOCOOOM,
115 e€ nepesiauyd BO BPEMEHH U ITPOCTPAHCTBE

B) coBOKynTHOCTBH pEKBU3UTOB OPHUITHAIBHOTO MHChMa

C) cranmapTHOE pacIojiokeHHe MaTepuaa

D) tekct

3. Jaiite onpexnesieHue ¢gopmyasipa-odpasua:

A) COBOKYITHOCTb PEKBU3UTOB JIEJIOBOTO MUChbMa

B) coBOKYIHOCTB pacnoi0KEeHHBIX B OIPEACICHHOH 110CIe10BaTeIbHOCTH PEKBU3UTOB, IIPUCYIIIHUX
BCEM JIOKYMEHTaM OIIPe/IeJICHHON CUCTEMBI IOKYMEHTALUU

C) cOBOKYITHOCTh PEKBU3UTOB ITpUKa3a

D) coBOKYyMHOCTh pEKBU3UTOB aKTa

4. lata noKymeHTa 0pOPMIISIETCS CIEAYIOIIUM 00pa3om:

A) 1 pespans 1997

B) 1 deBpans 97 1.

C) 01.02.97 r.

D) 01.02.97

5. laTa nokymeHTa — 3T0:

A) nata ero noAnucaHus, IPUHATHS

B) nata ero cocraBnenus

C) nata ero noANUCaHMs, IPUHATHS, YTBEPIKICHUS, COCTABIICHUS, ]aTa COOBITHS

D) nara coOwrTust

6. Kakum cBOWCTBOM MOKHO 0XapaKTepPU30BaTh HAJTHYME Y JOKYMEHTA He0OTheMJIeMbIX
cjaaraeMbIx, 0e3 KOTOPbIX OH CylLIeCTBOBATh He MOKeT:

A) BelecTBeHHOCTh

B) atpubyruBHOCTH

C) cTpykTypHOCTB

D) BepHOTro BapuaHTa OTBETa HET

7. lenoBble NUCbMA 00BIYHO 3AKAHYNBAIOT Qpazamu:

A) B cootBercTBHHM ¢ Bameit npocs00ii ...

B) c yBaxxeHuem ...

C) namu paccMoTpeHbl Bamm npeanoxenus . ..

D) B cBs3u ...

8. leronpou3BoacTreo — 3T10:

A) npaBuiibHOE 0POPMIICHHE JOKYMEHTOB
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B) opranmzanus 10KkyMeHTO000pOTa B YUPEKACHUH

C) COBOKYIHOCTH JJOKYMEHTOB, OTPaXKaIOUINX YIPABICHUYECKYIO NEATEIbHOCTh YUPEKICHUS
D) coBOKYIMHOCTH paboT MO JOKYMEHTUPOBAHHIO JIEATEILHOCTH YIIPABJICHUS H 110 OpraHU3aluN
JOKYMEHTOB B YUPEXKICHUU

9. lesiTeILHOCTH aNNAPaTa yNpaBJieHUsl, 0XBAThIBAIOIIAs1 BONPOCHI JOKYMEHTUPOBAHUS H
OPraHM3anMu padoThbl ¢ JOKYMEHTAMH — 3TO:

A) TOKyMEHTallMOHHOE 00ecrieueHHe yIpaBIeHUsS

B) crannapruzanus

C) ETC/J

D) cucrema gokymMeHTalMH

10. JoxyMeHT, 3aKpenJIsIIOIINH JOJKHOCTHOM U YMCJIEHHBbIH COCTAB NPEANPUSTHSA C
yka3anueMm ¢GoHaa 3apaboTHOM IIATbI — JITO:

A) NOMIKHOCTHAST UHCTPYKITUS

B) ycraB

C) nmonoxxeHue

D) mrtaTHOE pacniucanue

11. JoxkymeHT, (pMKCHPYIOLIUIA X0 00CYKI€HHUS BONPOCOB M NMPUHATHS pellleHuil Ha
coOpaHusiX, 3aceIaHUAX, COBEIIAHUAX U T.IL.:

A) 00BsICHUTETBHAS 3aITUCKA

B) noknagnas 3amnucka

C) akt

D) nporokon

12. Kakasi pyHKUHMSI OTHOCUTCS K 00IIMM (DYHKIUSIM IOKYMEHTA:

A) obmekynbTypHast

B) undopmarnmonnas

C) mpaBoBas

D) ynopsinounBaroias

13. Kak 10/2KHO IPOUCXOAUTH JeJIeHHe JOKYMEHTOB:

A) Ha pOJIBI, TOABUIBI, TOAPOIBI, PA3HOBUIHOCTH

B) Ha poapbl, BUJIBI, TOABHUIBI, PAa3HOBUIAHOCTH

C) Ha BUJIBI, TOJBUIBI, PA3HOBUIHOCTH, POJIBI

D) Ha moaBUIbI, MOAPOBI, PA3HOBUAHOCTH

14. lokymMeHTallHOHHOE 00ecnieyeHne YIpaBJdeHuss — JITO:

A) mporiecc YCTaHOBJICHHS U IPUMEHEHUS TIPABUII C IENIBI0 YIOPSA0OYCHHS AeITeTbHOCTU B
JIeJIONPOU3BOJICTBE

B) nesrenpHOCTD anmapara ynpaBieHHsl, 0XBaThIBAIOIIAs BOPOCH! TOKYMEHTHPOBAHUS U
opraHu3aiuu padoThl ¢ JOKYyMEHTaMHU

C) COBOKYITHOCTH JOKYMEHTOB, IPUMEHSIEMBIX B OIIpeIeTICHHON cepe NesITeNbHOCTH

D) coBOKYMHOCTh PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBHHU € (POPMYJISIPOM JIOKYMEHTA
15. EI'CJ — 3To0:

A) COBOKYMHOCTh PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBUH C (DOPMYIISIPOM TOKYMEHTA
B) xoMIUIEKC OCHOBHBIX MOJOXKEHHMA, OTPECIISIONINX U PETIAMEHTUPYIOIINX OPTaHU3aINIo
JIOKYMEHTAIMOHHBIX MTPOIIECCOB HA MPEATPHUITHI

C) COBOKYITHOCTh JOKYMEHTOB, IPUMEHSIEMBIX B OINIPEICTICHHON chepe NesITeNbHOCTH

D) nesitenpHOCTH amnmapara yrnpaBlIeHHs], OXBaThIBAIOIIAsI BOITPOCHI JOKYMEHTHPOBAHUS U
opraHuzanuu paboTsl ¢ JOKYMEHTaMH

16. lokymeHT, coaep:xkamuii HH(POPMALMIO, He NPEeIHAZHAYCHHYIO ISl LIHPOKOI0
pacnpocTpaHeHus:

A) HeonmyOIMKOBaHHBIN

B) raiinbrii

C) HenyOmuKyeMbIi

D) menepuonnyeckuit
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17. YTO OTHOCHUTCH K NPU3HAKAM JOKYMEHTA:

A) byHKIIMOHATBHOCTH HH(OpMAITUN

B) To)xnecTBeHHOCTH camMoMy cebe

C) 3aKOHHOCTH

D) 3aBepiieHHOCTH COOOIICHUS

18. Kakoii jiormyeckuii npuem, UCIOJIb3YyeTCsl IPH CO3AHNH TOKYMEHTOB:

A) omnpenenenue

B) ycranosnenue

C) obocHOBaHME

D) pa3bsicnenue

19. Eciin Bam Heo0X0auMO 1aTh OMUCAHHNE PeKJIaAMHPYeMbIX yCayr, Bel cocraBuTe
A) 10oroBOpHOE MHUCHMO

B) pexsiamHO€ ncbMO

C) cornpoBoaUTENbHOE MUCHMO

D) nucbMo-nipuriameHue

20. Eciu Bam Heo0XxoauMo npeabsiBUTH NPETEeH3MU NAPTHEPY, Bbl cocraBute

A) 10roBopHO€ NUCHMO

B) nndopmanronHoe nucrmMo

C) conpoBOaUTEIHLHOE MHUCHMO

D) nucbMo-nipeTeH3 1o

21. YKaxxuTe OTJAMYHUTEIbHOE CBOICTBO JOKYMEHTA:

A) KOITMHHOCTH

B) ropuanueckas cuiia

C) MHOECTBEHHOCTh

D) Tounocth

22. Ecaiu Bam He00X01MMO NPUIJIACUTH OPraHU3ANMI0 WIH J0JKHOCTHOE JIMIO0 HA
coBeliaHue, BcTpedy, Bl coctaBuTe

A) MUCHMO-TIPUTTIAIIICHUE

B) conpoBoauTensHOE MHUCHMO

C) nucbMoO-nIOATBEPKICHUE

D) noroBopHoe nucbMo

23. Eciiu Bam Heo0Xxoa1uMO COO0IIMTH O MPOBEACHNH MepONPUsTHA, Bbl cocTaBuTe
A) cOnpoOBOAUTETHHOE MUCHMO

B) nucemo-noaTBepkIeHNE

C) noroBopHOE MUCHMO

D) nndpopmanoHHOE MUCHEMO

24. Ecau Bam Heo0XxoauMo0 cOCTaBUTH MU CbMO, MHGOPMHUPYIOLIee agpecaTa 0 HANPaBJIeHUHU K
HeMY NMPHUCHLIaeMBbIX IOKYMEHTOB, Bbl cocTaBuTe

A) cOnpOBOAUTENHHOE MUCHMO

B) nucemo-yBenomieHue

C) nmucbMO-TIOATBEPIKICHNE

D) noroBopHO€ nucbMo

25. Ecan Bam He00X0aUMO COCTABUTH MUCHMO, CONMPOBOXKAAIOIIEE JOT0OBOP, TO OHO OyaeT
HOCHUTB Ha3BaHHUe (10 COePKAHUIO)

A) TUCBEMO-TIOATBEPIKICHUE

B) noroBopnoe

C) conpoBoaUTENHHOE

D) nucemo-yBeoMieHne

26. Eciin Bam Heo0X0AuMO YBEAOMHUTD OTIIPABUTEJIA O IOJY4YeHHHU JOKYMEHTOB, Bbl
COCTaBHTE

A) uHpOpMAIIMOHHOE MHCHMO

B) noroBopHoe nuceMo
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C) conpoBOaUTENBHOE MHUCHMO

D) nuceMo-nioaTBEepIKACHNE

27. Eciu pacniopsiiuTeIbHAsA YaCTh TEKCTa HAYMHAETCS CJI0BAMH “00513bIBAK0”, TO 3TO
A) pukas

B) 3asaBnenue

C) pacnopsbkeHue

D) yka3zanue

28. Eciin pacnopsiinuTe/IbHAS YaCTh TEKCTA HAYUHAETCS CJIOBAMH “Iipeajiaraw’, To 3To
A) npuka3

B) pacnopsbxenue

C) uHCcTpyKIMA

D) ykazanue

29. Ungexc n1okyMeHTa opopmiisieTcs CiieayImuM 00pa3om

A) 13.14

B) ok 11.

C)cn 16.

D) 13/14

30. Ungexc 10KyMeHTa — 3TO

A) OpsAAKOBBIA HOMEP PErUCTPALIUU

B) unaexc cTpykTypHOro noapasiesieHus

C) mudpoBoe, OyKBEHHOE MITM KOMOMHUPOBAHHOE 0003HAYCHHUE IOKYMEHTA, YKa3bIBAIOIIECE MECTO
€ro COCTaBJICHUS U XPaHEHUS

D) Homep nena o HOMEHKJIAType Je

31. UuTepBag — 310

A) pabouee mose

B) ciyxe0OHoe mose

C) nonoxenue TadbymnsTOpa

D) paccrosiHue MeXIy OCHOBAHUSMHU CMEXHBIX CTPOK

32. Un¢dopManinoHHO-CIIPABOYHBIN JOKYMEHT, COCTABJIAIOIMICS TPYNIOH JINL A5
MOATBEPKACHUS] YCTAHOBJICHHBIX (PAKTOB — 3TO

A) nokiaHas 3anmucka

B) akt

C) mpoTtokon

D) oObsicHUTENbHAS 3aTTUCKA

33. UcnoJiHUTeIbHOE 1eJI0NPOU3BOACTBO — 3TO

A) pabota ¢ TokyMeHTaMu, poBoAuBIIasics B COBETCKUX yUpPExKICHHUIX

B) pabota ¢ jokymeHTamu, MPOBOJUBIIASICS B KOJUIETHSIX

C) paboTa ¢ 1oKyMeHTaMH, IPOBOJIUBILASCS B MUHUCTEPCTBAX

D) pabora ¢ tokyMeHTaMH, TPOBOAMBILASACA B MIPUKA3ax

34. KoJuiexckoe 1e10pOU3BOACTBO — 3TO

A) pabora ¢ TOKyMEHTaMHU, IPOBOAMUBILASCS B KOJJIETUSX

B) paboTta ¢ jokymMeHTaMH, TPOBOIMBIIASACS B TIPUKA3axX

C) pabora ¢ foKyMeHTaMH, MpOoBOAUBINAsCS B COBETCKUX yUPEKICHHUIX

D) pabGota ¢ tokyMeHTaMu, MPOBOAMBIIASICS B MUHHCTEPCTBAX

35. KoMIuieke B3aMMOYBSI3aHHBIX IOKYMEHTOB, PErJIaMeHTHPYIOLIMX CTPYKTYPY, 3a1a4H,
(GyHKIMH npeanpusaTHs, OPraHU3AIUI0 ero padoThl; NPaBa, 003aHHOCTH U OTBETCTBEHHOCTH
PYKOBOACTBA U CNIENMAJINCTOB NPEeANPUATHA — 3TO

A) pacniopsIUTENbHbIE TOKYMEHTHI

B) ycras

C) cripaBoyHO-UH(DOPMAITIOHHBIE

D) opranuzannoHHble JOKYMEHTBI
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36. KomIuiekc 0CHOBHBIX I0JIOKEHH I, ONPeie/IAIOIIMNX H PerIaMeHTHPYIOIIMX OPraHUu3aluIo
AOKYMEHTAIMOHHBIX MPOLECCOB HA NPeANPUATHH — ITO

A) cucreMa JOKyMEHTaluu

B) EI'C/]

C) noxyMeHTallMOHHOE 00eCTIeueHHE YIpaBICHUS]

D) crannapruzanus

37. HazoBuTe BH/ABI JOKJIAIHBIX 3aIIHCOK

A) uadopmaImoHHbIe, OTUECTHHIE

B) BHyTpeHHuE, BHELIHUE

C) otuyeTHble, BHYTPEHHUE

D) undopmaniioHHbIe, OTYETHBIE, BHYTPEHHUE, BHEIIHNE

38. HazoBute 1Ba 0CHOBHBIX (popMaTa, HA KOTOPbIX 0popMIsiiOTes JOKYyMeHThI OP /]
A) A5 (148x210 mm); A 3 (297x420 mm)

B) A 4 (210x297 mm); A 5 (148x210 mm)

C) A5 (148x210 mm); A 6 (105x148 mm)

D) A 3 (297x420 mm); A 4 (210x297 mm)

39. Ha3oBuTe JOKYMEHT, He BKJIIOYEHHBIH B IPYNIY BXOASIIUX U HCXOASIIUX T0KYMEHTOB B
npuKa3zax

A) namstu

B) oTnucku

C) akt

D) rpaMoThI

40. HazoBuTe JOKYMEHT, He BXOASIIIIMI B TPYIIy PACIOPSAANTEIbHBIX JIOKYMEHTOB
A) cTpyKTypa U IITaTHAs YUCICHHOCTb

B) yka3anue

C) mpukas

D) nocraHoBnenue

41. Ha3zoBuTe 10KYMEHT, He BXOJSIIIIUI B COCTAaB HH(POPMALMOHHO-CIIPABOYHBIX
A) npotokon

B) cnipaBka

C) pacnopsbkeHue

D) akr

42. HazoBuTe JOKYMEHT, He U31aBaeMblil 1apeM B NepHO/ NPUKA3HOI0 AeJ0NPOU3BOACTBA
A) ’xaroBaHHas rpaMoTa

B) yka3

C) npurosop

D) akt

43. Ha3oBUTe HOPMATHBHBII JOKYMEHT, HA OCHOBAHMHU KOTOPOro oopMJISIIOTCS JOKYMEHTBI
OP[

A) HHCTPYKIMS MO JIETONPOU3BOJICTBY

B) nonoxenue 06 apxusaom donae PO

C) I'OCT 6.30.-2003

D) I'OCT 7.0.97 - 2016

44. HazoBuTe pa3jeJ1, He BXOASIIHII B TEKCT ycTaBa

A) periiaMeHT 1eaTeIbHOCTH

B) o0mue nmonoxeHus

C) opranu3aimoHHOE €IUHCTBO

D) nomxHOCTHBIE 0053aHHOCTH

45. Ha3zoBuTe peKBU3UT, HEe BXOAALIMH B (DOPMYJISIp aKTa

A) moanuch

B) Tekcr
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C) agpecar

D) 3aronoBok

46. Ha3oBuTe PeKBH3UT, He BXOASIIUIA B GopMyJisip pelieHust

A) Teker

B) 3aronoBok

C) cchuika Ha UHAEKC U 1aTy BXOASILIET0 JOKYMEHTa

D) noamnuce

47. HazoBuTe peKBU3HUT, He BXOAsIIUI B GopMyJsIp ycTaBa

A) Ha3BaHUE OpraHU3aIIU

B) HanMeHOBaHME MUHUCTEPCTBA WIIM BEAOMCTBA

C) HauMeHOBaHUE BUJa TOKyMEHTa

D) aapecar

48. Ha3oBHTE LIEJIH JOKJIATA

A) aprymeHTanus

B) undopmupoBanue u yoexxaenue

C) noka3aTenbCTBO

D) y6exnenue

49. HazoBuTE 4aCTH TEKCTA NMPUKAa3a

A) KOHCTaTHUpYyIOLasi, BBOAHAS

B) xoHcTaTupytromas, pacnopsaurenbHas

C) ocHOBHas, pacoOpsAAUTENbHAS

D) BBOAHAs, OCHOBHAs

50. O0s13aTe/IbHBII NPU3HAK HA IOKYMEHTe, yCTAHOBJICHHbIN 3aKOHOM — 3TO
A) mHTEpBaI

B) pexBuzur

C) mosoxenue TadynsaTOpa

D) smbnema

51. Opranu3anMoOHHO-pPACIOPAAUTEIbHAS JOKYMEHTAIUS — 3TO

A) yHu(UUIHMPOBAHHBIN TOKYMEHT

B) coBOKYIHOCTH PEKBU3UTOB

C) COBOKYIHOCTbH B3aMMOYBSI3aHHBIX JOKYMEHTOB, (DYHKIIMOHUPYIOMIMX B cepe yrnpaBIeHUS
D) yaudunuposanHnas popma

52. Opranu3auMOHHBIN JOKYMEHT JUIUTEeJIbHOT0 WJIH MOCTOSTHHOI0 CPOKA [1elCTBUS, B
KOTOPOM OInpeae/IeHbl HAYYHO-TeXHHYeCKHe, (UHAHCOBbIE CTOPOHBI AeATEJIbHOCTH
AOJIZKHOCTHBIX JIUL — 3TO

A) mratHoe pacnucaHue

B) nomxHOCTHast MHCTPYKIUS

C) ycras

D) nonoxenue

53. Opranu3anMoOHHBIN JOKYMEHT, B KOTOPOM YKa3bIBaIOTCH BCE CTPYKTYPHbIE
nojpasjejieHus NpeaNnpusTHs, BBOANMbIEe HA NPEeANPUATHH T0JKHOCTH U KOJIMYECTBO
IITATHBIX eIMHHUIL 10 KAXKA0H M3 10KHOCTEeil — 3TO

A) npaBuia BHYTPEHHETO U TPYAOBOTO pacropsaka

B) ycras

C) mwraTHOE pacnucaHue

D) cTpykTypa 1 mTaTHas YMCICHHOCTD

54. Opranu3anusi padoThl C JOKYMEHTAMH B KOJLIJIETUSX HOCUT Ha3BaHHe

A) KOJUIEKCKOE JIEJIONPOU3BOICTBO

B) coBerckoe 1enonpon3BoACTBO

C) npuka3Hoe JeI0npoOn3BOACTBO

D) ucnonHuTenbHOE AeNTONPOU3BOACTBO
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55. Opranuzanus padoThl ¢ JOKYMEHTAMH B MUHHCTEPCTBAaX HOCUT Ha3BaHHe

A) coBeTcKoOe J1eT0NPOU3BOICTBO

B) xomnnexckoe 1enonponu3BoCTBO

C) npukazHoe JeI0NpPOU3BOACTBO

D) ucnonHuTENpHOE AENTONPOU3BOACTBO

56. OcHOBHOE IPaBWJI0, KOTOPOI'O CJieayeT NMPUIAEPKUBATHCS MPH MoJaYe Tejie()OHOrPaAMMBbI
A) mepeiaBaTh TOIBKO KPATKYIO, CPOUYHYIO HHPOPMAITUIO

B) npu perucrpanuu tenepoHorpaMmbl UCHOIb30BaTh KYypHAJI PErHCTPAIlUU BXOASIINX
JIOKYMEHTOB

C) Tekct — Gonee 100 cnoB

D) ucnonb3oBaTh MAKCUMYM CIELUMAIBHBIX TEPMUHOB

57. OcHOBHBIE YACTH TEKCTA MPOTOKOJIA

A) KOHCcTaTupyromias, BBOJHas

B) ocHoBHas1, pacniopsauTenbHas

C) xoHCTaTHpYyIOLIAsl, paCIOPSAIUTENbHAS

D) BBO/1HAs, OCHOBHAs

58. OxapakTepu3yiiTe ¢ TOUKH 3peHHsI IPHUHAVIEKHOCTH K PeKBU3UTaM JaHHbIH ¢parMeHr:
PexTopy HoBocuoupckoro ynusepeurera rocnoguny Cmonkuny C.A. 634635 r.
HoBocubupck yJi. Jlenuna, a. 15.

A) pe3osrorus

B) agpecar

C) Bu3a cornacoBaHus

D) Bu3a 3aBepeHus

59. Oxapakrepu3yiiTe ¢ TOYKH 3pEeHUs] MPUHALIEKHOCTH K PEKBU3UTAM CJIeAYOIINH
¢pparment: Plan 1. doc Cumkuna 13.01.98

A) OTMETKa 0 3aBepEeHUU KOMHH

B) ormetka o noctymieHun

C) UCIIOTHUTEID

D) oTmeTKa 0 mepeHoce JaHHbIX Ha MAaIlMHHBIM HOCUTEIh

60. OxapakTepusyiiTe ¢ TOYKH 3peHHS NPUHALICKHOCTH K PEKBH3UTAM CJICAYIOLIHI
¢pparment: BEPHO Cekperapsb-pedepent i1/n U.K. Kontopkuna

A) rpu¢ yTBep)KaeHUs

B) ormeTka 0 3aBepeHMH KOIIUU

C) noanuch

D) pezomnrorust

61. OxapakTepusyiiTe ¢ TOYKH 3peHHS NPUHALICKHOCTH K PEKBH3MTAM CJICAYIOLIHI
¢pparmenTt: I'enepanbublii gupextop ja/n U.K.Comon

A) Bu3a

B) Tekcr

C) noanuch

D) 3aronoBok

62. OxapakTepusyiiTe ¢ TOYKH 3peHHS NPUHALJICKHOCTH K PEKBH3UTAM CJIEAYIOIHI
dparmenTt: 3am. nupexropa [Limoxuny UK. OdecniedyuTs yc/10BUS BbINIOJIHEHHUS OCTABOK 10
16.01.2003. 1/ 18.11.2003

A) moanwuch

B) 3arosioBok

C) Bu3a

D) pe3ostoniust

63. Oxapakrepusyire ¢ TOYKHU 3peHUS NPUHANIECKHOCTH K PEKBU3UTAM CJIeXy0IIHi
¢pparmenT: HUMJAJL 13.01.98 Ne 36/17

A) UCTIONHUTETH

B) otmeTka o nmoctymieHuH
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C) rpu¢ yrBepxaenus

D) ormeTka o 3aBepeHUH KON

64. OxapakTepusyiiTe ¢ TOUYKH 3peHHs NPUHALIEKHOCTH K PEKBU3UTAaM CJIeyIOIM i
dparmenT: OO0 uHGOpMALMOHHOM 0OecTIedeHNH

A) Bu3a

B) 3aromioBok

C) pezomonus

D) Teker

65. OxapakTepu3yiiTe ¢ TOYKH 3peHHs NPUHALJIECKHOCTH K PEKBHU3MTAM CJIeAYyOLIHIA
¢pparment: Cumonon 989-78-35

A) rpu¢ yrBepxaeHHS

B) ucnonauTens

C) pezomonus

D) oTrmeTka 0 3aBepeHHUU KOIIHH

66. OxapakTepu3yiiTe ¢ TOYKH 3peHHs NPUHALJIECKHOCTH K PEKBH3UTAM CJIeAYyO LMl
¢pparment: YTBEPXK/JIAIO dupexkrop a/n 1.0.P. 13.02.98

A) rpud yTBepKIEHUSA

B) 3arosioBok

C) pe3omonus

D) noanuce

67. OxapakTepu3yiiTe ¢ TOUYKH 3peHHs NPUHALIEKHOCTH K PEKBU3UTAM CJIeyIOLIM i
¢pparment: FOpucr /n U.K. Cumonos 10.11.2004

A) aapec

B) pesonronus

C) Bu3a

D) rpud yrBepxxaeHus

68. OxapakTepu3yiiTe ¢ TOUYKH 3peHUs] PEKBU3UTOB cjeayommii pparment: «Bx. Ne 0000
Jara 00.00.00»

A) pezororust

B) oTMeTka 0 MOCTYIIIEHUH TOKYMEHTa

C) oTMeTKa 0 HaJTM4UU IPUITIOKEHUI

D) noanwuck

69. OxapakTepu3yiiTe ¢ TOUKH 3peHUs] PEKBU3UTOB cjeayommii pparment: “02.03.98.”
A) moanuce

B) nara

C) pezomronus

D) ormeTKa 0 HanMuuu IPUITIOKEHUIN

70. OxapakTepu3yiiTe ¢ TOYKH 3pEHHs] PEKBU3UTOB cJenyommii pparment: “13/14”
A) unnekc

B) otmeTka 0 HanMYUK MPUITOKEHUN

C) pezomonus

D) noanucs

71. Oxapakrepu3syiTe ¢ TOUYKH 3peHUs] PEKBU3UTOB CJIeYIOIMH PparMeHT: “npusioxeHue:
Ha 3 J1. B 2 9K3.”

A) OTMETKa 0 HaJTHYUU IPUIIOKEHUHN

B) moanuce

C) nata

D) pezomnronus

72. IlepeunciuTe BONPOCHI, KOTOPbIE 0TPAKAKTCH B IPABUJIaX BHYTPEHHEI 0 TPYA0BOI0
pacnopsiika

A) opranuzanus paboThI IPEANPUSITHS, B3AUMHBIC 00S13aHHOCTH paOOTHUKOB U aJJMHUHHUCTpPAIIIH,
MIPEOCTaBIIEHUE OTITYCKOB, KOMaHIUPOBaHUE COTPYAHUKOB, BHYTPHOOBEKTHBIM PEKUM
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B) n0/KHOCTHOM M YMCTIEHHBIN COCTaB MPEaIPUSATUS

C) Hay4HO-TeXHHUYECKHUE, PUHAHCOBbIE CTOPOHBI ACSITEILHOCTU JOHKHOCTHBIX JIUI]

D) mopsimok oOpa3oBanusi, 3a/1a4u, 00sI3aHHOCTH, IIPaBa, OTBETCTBEHHOCTh U OPTaHU3AIHIO pabOTHI
MPEANPHUATHS B LIETIOM UM €T0 CTPYKTYPHBIX MOApa3iesieHui

73. IlepeuncauTe OCHOBHbIE BUAbI 0JIAHKOB

A) oOuruii 6y1aHK, OJIaHK JIJIs1 TMCEM, OJIaHK C TIPOJOJIBHBIM U YIJIOBBIM PACIOJIOKEHUEM
PEKBU3UTOB

B) cymecTtByeT TOJIBKO OJIaHK € IPOAOIBHBIM U YITIOBBIM PACIOI0KEHHUEM PEKBU3UTOB

C) cymiecTByeT TOJIBKO OOIIHiA OJTaHK

D) cymecTByeT TOJIBKO OJaHK 1Sl TTUCEM

74. IlepeunciauTe OCHOBHBIE 3J1eMEHThI JOKJIa/Aa

A) OCHOBHAs 4acCTh; BBIBOJIbI (PEKOMEHIAIINH )

B) BcTynnenue; BbIBOAbI (PEKOMEHAALINN)

C) BcTyIUIeHHE; OCHOBHAS YacThb

D) Bcrymuienue; OCHOBHAsI 4aCTh; BHIBOJIBI (PEKOMEHIAINH )

75. llepeuncinTe Heau U3yYeHUs 1eT0IPOU3BOACTBA

A) onpenenuts poiib ciayx6 JOY

B) noka3zate 3HaueHue paboThl ¢ JOKYMEHTaMH B >KU3HH OOIIECTBA

C) oBiageHne OCHOBaMHU MPABUIBLHOTO O()OPMIICHUS TOKYMEHTOB M HAJUIeKAIIECH OpraHu3annei
JOKYMEHT000O0poTa

D) nmpuBHuTH HEOOXOIMMBIE HABBIKK B paboTe C J1eIaMu, 3aKOHUCHHBIMH JICIIOTIPOU3BOJICTBOM
76. IIncbMoO mocJie 0OpalleHus Yaiie BCero npoaoKaeTcs CJIOBaMu

A) MBI paccunTbIBaeM Ha Bariie coTpyiHUYECTBO. ..

B)BcBasuc ...

C) namu paccMoTpeHbl Bamm npeanioxxeHus . ..

D) c yBaxkeHuem ...

77. IlucbMo nocJie o0paieHus Yame Bcero NpoaoJKaeTcsi CJI0BaMu

A) B cooTBeTCcTBUU ¢ Bamei mpocb0oii ...

B) Mb1 Hageemcs Ha Bairy 3aMHTEpeCOBaHHOCTS ...

C) ¢ yBaxKEHHEM ...

D) mbI paccunTbiBaeM Ha Baiie coTpyiHUYECTBO. ..

78. IIncbMo Hale Bcero HAa4YMHACTCS CJI0BAaMU

A)BcBs3uC ...

B) ¢ yBaxxeHuem ...

C) B COOTBETCTBHH C ...

D) yBaxaemble rocnoja ...

79. IlucbMo-HANIOMMHAHKE — ITO

A) TOKYMEHT, IOJATBEPKIA0IINN TOTy4eHUE LIEHHOCTEH

B) nokymenT, cooOmiaromuii o npubInKeHNH, yCKOPEHUH, UCTEYEHUH CPOKA UCIIOJIHEHUS! KaKOoro-
100 JerCTBUS

C) 1OKyMeHT, cozieprKalluii pUIJIallieHle Ha MEpONpUsITHE

D) nokymeHT, cozepkaiiuii nHpOpMAaIHIO O TPOBOJIUMOM MEPOTIPUATHH

80. ITox “coBOKYNHOCTBHIO B3aMMOYBSI3AHHBIX JOKYMEHTOB, IPMMEHsSIEMbIX B OIIpele1éHHOI
cepe 1eATEIBLHOCTH” OAPA3yMEBAIOT

A) cucreMy TOKYyMEHTUPOBAHMUS

B) ynudunmposannyio Gopmy

C) yHuhuuupoBaHHbIN TOKYMEHT

D) cucremy noxkymeHTanuu

81. [IpaBoBoii aKT ynpaBjaeHUs rOCYyIAPCTBEHHOI0 OPraHa, MMEKIIHUA 00513aTeJIbHYI0 CHJLY
JJISl TPAKIaH U OPraHu3anuii, KOTOPbIM OH aIpeCOBaH — 3TO

A) ykazaHue

B) npuxkas
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C) pacniopsixeHue

D) pemenne

82. [IpaBoBoii aKT, M31aBaeMblii pyKOBOIMTeIeM NPeANPUSITHSA, 1eiiCTBYIOLIEr0 Ha
OCHOBAHMY eIMHOHAYAJINS, ISl pa3pellleHHs1 0CHOBHBIX M ONEPATUBHBIX 3324 NpeANPUATHSA
—3TO

A) pukas

B) ykazanue

C) peuienue

D) pacniopsixenue

83. [IpaBoBoii akT, onpene/silOUIUil MOPSA0K 00pa30BaHus, 3a]1a4M, 005I3AaHHOCTH, PaBa,
OTBETCTBEHHOCTb M OPTraHU3aLUI0 PA0OTHI NPEeINPHUATHS B 1[€JI0M HJIU €ro CTPYKTYPHBIX
nojapasjaejeHuid — 310

A) nonoxenue

B) ycraB

C) 1OIKHOCTHASI UHCTPYKLIUS

D) mrtaTHOE pacnucanue

84. Ilpuka3zHoe 1eJI0NPOU3BOICTBO — ITO

A) pabora ¢ ToKyMeHTaMHu, TpoBoAUBINAsICA B COBETCKUX YUPEHKACHUIX

B) paboTa ¢ 1oKymMeHTamMu, TPOBOIUBIIASCS B MUHUCTEPCTBAX

C) pabota ¢ TOKyMEHTaMH, IPOBOJUBIIIASICS B KOJUIETHSIX

D) pabGota ¢ ToOKyMeHTaMH, IPOBOAMBILASCS B ITPHKa3ax

85. Ilpu4uHbI N31aHNS YKA3AHUS PACKPBIBAIOTCH B

A) BBOJIHOI 4acCTH TEKCTa

B) pacnopsinuTenbHON 4acTH TEKCTa

C) KOHCTAaTUPYIOIICH YacTh TEKCTa

D) ocHOBHOM YacTu TeKCTa

86. IIpouecc ycTaHOBJIeHUS M TPUMEHEHHUs IPABUJI € LEJIBI0 YIOPSA04eHHs e TeJbHOCTH B
AeJI0NPOU3BOACTBE — ITO

A) cucrema 10KyMEHTalUH

B) cranpaptuzanus

C) ETC/J

D) nokymeHTalmoHHo€e o0ecrieyeHne yrnpaBaeHHs

87. PaGora ¢ 1oKyMeHTaMH, NIPOBOAUBIIASICA B PUKA3aX, HOCUT HA3BaHHe

A) mpuKa3HOe JeJI0INPOU3BOJICTBO

B) ucnonHuTenbHoe 1€710MpOU3BOJCTBO

C) KomIexcKoe 1eI0NpOU3BOJICTBO

D) coBerckoe 1e10npon3BOICTBO

88. PacnopsiiuTe1bHbII JOKYMEHT KOJ1J1erHaJILHOI0 OPraHa yNpaBJieHusl, 31aBaeMblii
MHMHHUCTEPCTBAMM, BeIOMCTBAMHU, HAYYHBIMH COBETAMH — 3TO

A) pelienue

B) ykazanue

C) pacniopsixenue

D) npuxkas

89. PacnopsiiuTeIbHbI JOKYMEHT, H31aBaeMblil OpraHaMM rocy/1apcTBEHHOr0 yNpaBJIeHHs,
OpraHu3anMsiMM, 110 BOIIPOCAM OPraHM3aALHOHHO-METOIMYECKOro Xapakrepa (opranusamnus
UCTIOJTHEHMS MIPUKA30B, HHCTPYKIMI) — 3TO

A) npukas

B) pemenue

C) ykazanue

D) pacnopsixenue

90. PaccTrosiHne MeK1y OCHOBAHUSIMHM CMEKHBIX CTPOK 3TO

A) cinyxeOHoe ToJe
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B) nonosxenue Tabynsaropa

C) pabouee momne

D) unrepBan

91. PekBM3UT — 3TO

A) 00s13aTenbHBIN MPU3HAK HA JOKYMEHTE, YCTaHOBJICHHBIN 3aKOHOM

B) cucrema nokymeHnrtanuu

C) ciyxxeOHOE 1oJIe

D) pabouee momne

92. PekBM3NUT “BH3a 03HAKOMJIEHUS” BBITJISIAUT CJIEIYHOIIHM 00pa3om:

A) cexperaps i/m ©.1.0. 00.00.00

B) ropuct 1/m 00.00.00

C) cexperaps ©.1.0. 1/t 00.00.00

D) ¢ npukazom oznakomiiex: i/m 00.00.00

93. CBoJ npaBuJI, peryJMpyommXx AesiTeJIbHOCTh OPraHn3aluid, X B3AaMMOOTHOIIIEHUS C
APYTMMH OPraHM3ANMSAMH H I'PaKIaHAMU, IPaBa U 00SI3aHHOCTH B cepe rocyAapCcTBEHHOI
HJIM XO3SIMICTBEHHOM NeATeJLHOCTH — DTO

A) mTaTHOE pacnucaHue

B) monoxenue

C) 1OIKHOCTHASI UHCTPYKLIUS

D) ycraB

94. CucremMa JOKYMeHTAIlUU — ITO

A) COBOKYMHOCTBIO B3aIMOYBSI3aHHBIX JOKYMEHTOB, IPUMEHSIEMBIX B OINpeieIEHHON cdepe
JESATeIbHOCTH

B) coBOKYITHOCTH PEKBU3UTOB

C) moxyMeHT, coaepKamuii IepBUIHYI0 HH(POPMAIIHIO

D) cucrema gokyMeHTaIMH, CO3[JaHHAsI [10 €IMHBIM MPaBUIaM U TPeOOBaHUIM

95. COBOKYNHOCTb B3aUMOYBSI3AHHBIX JOKYMEHTOB, (PpYHKIIMOHUPYIOIIHX B cepe
ylpaBJieHUsI — 3TO

A) xazpoBasi JOKyMEHTAIUs

B) Oyxrantepckas 1oKyMeHTalus

C) TexHnveckasi JOKyMEHTAIUs

D) OP/]

96. COBOKYIIHOCTB IOKYMEHTOB, OTPAKAIOIINX PACIIOPSAAUTEIbHYIO 1eATeJbHOCTh — 3TO
A) oTueTHbIE JOKYMEHTHI

B) undopmaiinoHHO-CipaBOYHbIE TOKYMEHTHI

C) pacniopsauTenbHble TOKYMEHTHI

D) opraHn3annoHHbBIE JOKYMEHTHI

97. COBOKYNHOCTB I0OKYMEHTOB, coiepKaminX HHGPOPMALHIO 0 (GaKTHIECKOM MOJI0KEHUH
Ae, CJYKAIKUX OCHOBAHHEM /IJIsl IPUHATHS PellleHUi, U31aHUsI PACOPSANTEIbHbIX
AOKYMEHTOB — 3TO

A) pacriopsiIUTeIbHBIE TOKYMEHTHI

B) opranuszanoHHbIe TOKYMEHTHI

C) oTyeTHbBIE TOKYMEHTHI

D) nnpopmanimoHHO-CIIpaBOYHbIE JOKYMEHTHI

98. CoBOKYNHOCTH PadoT 1O JOKYMEHTHPOBAHMIO /1eSITeJILHOCTH YIIPaBJIEHUS U 110
OpPraHU3alNMy J0KYMEHTOB B YUpe:KIeHUH — ITO

A) cucrema JOKYMEHTHPOBaHUS

B) cucrema nokymenranuu

C) noKkyMeHTO000pOT

D) nenonpousBoICTBO

99. COBOKYIHOCTH PACIIOJIOKEHHBIX B ONPeAeJIeHHOM M0C/1e10BATeIbHOCTH PEKBU3UTOB,
NPHUCYILIUX BCEM IOKYMEHTaM OIpe/ieJIeHHOM CHCTeMbl JOKYMEHTAlluu — 3T0
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A) BbIIIUCKA

B) dopmynsap-obpazen

C) 6nank

D) nokymeHT

100. CtanaapTuszanus — 3T0

A) cTanapTHOE PacroJIoKEeHUE MaTepralia

B) cormacoBanue ¢ TEKCTOM 3aWHTEPECOBAHHBIX JIUI

C) ynotpe0iieHre YCTOMYMBBIX 000POTOB

D) mporiecc ycTaHOBICHHS U IPUMEHEHHS ITPABUII C TIEIIBIO0 YIOPSAOYCHUS ACITEIbHOCTH B
JIeJIONPOU3BO/ICTBE

3auer

CoBpeMeHHOE TOoCyAapCTBEHHOE PEryJIMPOBAHUE JIEIOMPOU3BOJICTBA.

Cocras pexksu3utoB I'OCT P 7.0.97 - 2016. IlpaBuia ohopMiIeHUsI OTACTBHBIX PEKBU3UTOB.
YcTaB: coaepkaHue ycTaBa; cenuduka ycraBa; BUSUPOBAHUE, YTBEPKICHHE.

[TonoxeHne: TEKCT MOJIOKEHHS; BU3SHPOBAHUE, YTBEP)KICHHE.

JIOMKHOCTHAsI MHCTPYKIIMS: TEKCT, BUSHPOBAHUE, YTBEPKIACHHUE.

ITatHOE pacnucanue: onpeaesneHne, opopmieHne, moAnuch.

JloroBop: omnpeneneHue, coaep:kanue, 00s13aTeNbHbIE 3JIEMEHTHI 1I0T0BOPA.

[Ipuka3 1O OCHOBHOW JESTEIBHOCTH: OMpeeseHne; o(hOopMIICHHE TpUKa3a; 00s3aTelIbHbIE
PEKBHM3UTHI; CTPYKTypa TMpuKa3a (3arojloBOK, TEKCT); odopmieHHEe IMpHKaza; oQopMIeHHE
MPUIIOKEHUHN K TIPUKa3y; BU3UPOBAHUE, PEIAKTUPOBAHHE, PACCHUIKA, TOIICH, MApIIPYT.

9. Pacnopsukenue: onpenenenue, opopmiieHue.

10. TlocraHoBIEHUE: COCTaBICHHE U OPOPMIICHHE.

11. Pemienue: oTaM4Me pelIeHUS OT TOCTAHOBJICHUS.

12. CrmpaBka: BHELIHS, BHYTPEHHSA. TEeKCT CIpaBKH.

13. AKT: pa3HOBHUJHOCTH aKTOB, CTPYKTYpa aKTOB.

14. TIpoTokoi: BUIBI MPOTOKOJIOB 3aCEIaHUI; CTPYKTypa MPOTOKOJIA; JaTa MPOTOKOJIA.

15. Jloxnamnast u oObsicHUTENbHAS 3anucKu. CioyeOHOe MTUCHMO.

16. TIpwka3sl 10 TUIHOMY COCTaBY: OIpeelieHue; ohopmileHre; CTPYKTypa MprKasa.

17. JIuuHoe neno: ompeeleHue, coaep)kaHue, ohopmiieHue, o0s3aTeNbHbIe 3JIEMEHTh JIMYHOTO
nena.

18. OcHoBHBIE MTpaBUJIa OpraHU3auU JOKYMEHTO000pOTa B OpraHU3alllu.

19. TIpuem, 0OpaboTKa U pacrpeaesieHUue MOCTYMAINUX TOKYMEHTOB.

20. Tlopsaok HarpaBiIeHUS HA UCTIOJTHEHHE U PabOThl HCTIOTHUTENS C TIOKYMEHTaMHU.

21. TlpaBuna 06pabOTKH UCXOASIINX JOKYMEHTOB.

22. Mojenu 3eKTPOHHOT0 IOKyMEHTO000pOoTa B OpraHU3aliH.

23. YmupaieHHe 3JEeKTPOHHBIM JJOKYMEHTOOOOPOTOM.

24. TlpemnoxxeHus, 3asiBICHUS, )KaI00bl, X0JaTalicTBa, KOJIEKTUBHBIE OOpaIleHHsI TPasKIaH.

25. 3akoHOo/aTeIbHOE M HOPMATUBHOE PETYIHMPOBAHUE paOOTHI ¢ 0OpaIeHUSIMU TPaXkK/IaH.

26. OcoOeHHOCTH BeJeHUS JAETIOMPOU3BOICTBA 110 OOPAIIEHUSM IPaXK/IaH.

27. OpraHu3anws JMYHOTO TpUEMa TPaKIaH.

NN E

IIpakTHyeckue 3a1aHus1 (OLlCHOYHBIE CPEACTBA), BLIHOCUMbIE HA 3a4eT

Ilpakmuueckoe 3a0anue 1I.

CocraBbTe CHpaBKy O BEJIMUYMHE cpe/iHeil 3apaboTHOM MIaThl 3a roJl Ui MOJTy4YeHUs] KOMIIEHCAIH
Ha OIuIaTy *Xuibsi. OCTabHBIC TAHHBIE YKAXKUTE CAMOCTOSTEIEHO.

Ilpakmuueckoe 3a0anue 2.
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CocraBbTe HH(POPMAIIMOHHOE IHUCHMO O MPOAAXKE YACTHBIM M TOCYJAPCTBEHHBIM MPEAIPUATHIM
MEPCOHANBHBIX KOMITBIOTEPOB MO TOTOBOPHOI CTOMMOCTH M O BO3MOXXHOCTH MPUHUMATD 3aKa3bl Ha
COCTaBJIEHHE ITPOTPAMM.

Ilpakmuueckoe 3a0anue 3.

CocrtaBbTe TipriKa3z 00 ocBoOokIeHuU Bac oT paboTel B OO0 «Pomaiiika» B CBSI3U € TMEpee3 oM Ha
HOBOE MECTOXKUTEJIbCTBO.

Ilpakmuueckoe 3a0anue 4.

CocTtaBpTe  KpaTKMil  IPOTOKOJ  IMPOU3BOJICTBEHHOTO  COBEIIaHHUS  PaOOTHUKOB  OTHAEja
CTPaTEerMyecKoro IUIAaHUPOBaHUS, Ha KOTOPOM ObUI  PAcCMOTPEH BOIPOC O JIOCPOYHOMI
paspaboTke miaHa passutus npeanpustus Ha 2019 roxa. [locne oGcyxkaeHHs] MPOU3BOJICTBEHHOE
COBEIIAHNE MPUHSJIO pelIeHHE pa3padoTaTh IUIaH Ha JeCATh THEH paHbIle YCTAaHOBICHHOTO CPOKA.
OcTasnpHble JaHHBIE YKAXKUTE CAMOCTOSTENILHO.

IlIpakmuueckoe 3a0anue 5.

CocraBbTe MpHUKA3bl: a) 0 IpHeMe Ha paboTy IOPUCKOHCYIbTOM 3ailieBy A.A.; 6) 00 yBOJbHEHUH
MEpEeBOJIOM B JIpyryro opranusaiuio Mensensy B.P. Henmocraromue peKBH3UTBI YKaXUTE
CaMOCTOSITENLHO.

Ilpakmuueckoe 3adanue 6.

CoctaBbre mucbMO-ipockdy OO0 «BAJITIITULEIIPOM» B IlpaBuTensctBo 001aCTH O
BBIZICJICHUH CPEJCTB M3 O0JacTHOro Omwpkera B cymMe 15 miuH. py0. [0 Hayaia peanu3anuu
MOJIO/IHSIKA-TITULIBI HACETICHHUIO.

Ilpaxkmuueckoe 3a0anue 7.

CocraBbre 1 opopmure npukas no OO0 «Komera» 00 obecrieueHUH MOKapHOM 0€30MACHOCTH U
YCWJIEHUU OXpaHbl Hpeanpustus. B KoHcTaTupyromieil YacTH COLUIMNTECh Ha ONAaCHOCTb
TEPPOPUCTUYECKUX aKTOB W YKAXKHUTE LeJb oOecredeHuss Oe30MacHOCTH JIIOJEeH U COXpaHEeHHE
uMmyliecTBa. B pacnopsauTenbHONM uacTH  ciaeayeT o00s3aTh  HayaJdbHUKA OTHENa OXpaHbl
K.JLKomkuHa ycHUIUTh MPOMYCKHOM PEXHMM M OpPraHU30BaTh KPYIIOCYTOYHOE MACKYPCTBO Ha
ckiaane Ne 1; komenmanta 3gaHusi B.I'Kyuma — npoBepuTh COCTOSHME CHUTHAIM3ALMU U
ANEKTPONPOBOJIKH, a HAYallbHUKA aJIMUHUCTpaTuBHOTO oTAena O.I'. binHoBa — mepeBecTu B CKIaja
Ne 1 Bocnamensitoniuecs Bemiectsa. OCTanbHbIE JaHHBIE YKAKUTE CAMOCTOSATENBHO.
Ilpakmuueckoe 3a0anue 8.

CocTaBbTe XapaKTEpUCTUKY-pEKOMEHAALMI0O  Ha paOOTHHKA  Ballero  MPEeaNpHUsTHS Il
noctyruieHus ero B acnupantypy PI'’AOYBO «b®VY um. . Kanray.

Ilpakmuueckoe 3adanue 9.

CocTaBbTe MNHMCBMO-OTBET MPOM3BOJCTBEHHOTO 00beAuHeHUs «KaauHMHTrpaarazupuKaus»
nupekTopy Xumdapms3aBoia U HadyadbHUKY ynpasieHus «KanumHMHrpaaropras» o exeMecsdHON
nocraBke XumdapmzaBoay 64 T cxmkeHHoro rasa B TeueHre 2019 roga. Yka3anHslil 00beM yuTeH
B pasHapszike. [TocraBka OyaeT ocyliecTBIAThCS yepes ynpasieHue «KanuHuHrpaaroprasy.
Ilpakmuueckoe 3a0anue 10.

CocraBbpTe JMOKJIATHYIO 3alUCKy CeKpeTaps-pedepeHTta pyKOBOAUTEIIO MPEANPUATHS 00 yTepe
pabotHrukoM PriounabiM C.U. nuceMma-3amnpoca, NOCTYNUBIIETO B aapec MPEeINpUsTHS TpU Mecsa
Haza.

Ilpakmuueckoe 3a0anue 11.

Hanumwure 3asBieHue O MNpefOCTaBICHUM BaM aJMHHHCTPAaTHUBHOIO OTIIYyCKa IO CEMEMHBIM
obcrosiTenscTBaM. OcTanbHbIE PEKBU3UTHI YKAXKHUTE CAMOCTOSATEIBHO.

Ilpakmuueckoe 3ad0anue 12.

Hanummre aBrobuorpaduro, HeoOXOAUMYIO A OQOPMIICHHS JTOKYMEHTOB MPHU MOCTYIUIGHUU Ha
pabory.

Ilpakmuueckoe 3a0anue 13.

CocraBpre muceMo-npuriamenrne OO0 «IKCHOUEHTp», ¢ MPEAIOKEHUEM IPUHATH Y4acTHE B
pPOCCHIICKON BBICTaBKE Ha MEXKIYHApOJIHOW MexoTpacieBoi sipmMapke B I. ['manbck (Ilonbmia),
Kotopas oyaetr npoxonuts ¢ 20 HosOps mo 10 mexabps 2020 r. DTa spMapka sSBISETCS OJHUM U3
KpYNHEHWIINX TOProBBIX MEPONPUITHIA cTpaH EBponsl. B TekcTe Hano ykaszarh, 4TO y4acTue B 3TON
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sApMapKe IMO3BOJSAET IIUPOKO IPEACTABUTH AKCHOPTHYIO MPOAYKLHUIO OpraHu3allid, MNpoAaTh
HKCIIOHATBl CO CTEHJA, U3YYUTh OCOOEHHOCTH pBIHKA, OOMEHSATHCA C JPYTMMH YYaCTHUKAMH
SApMapKu HAYYHO-TEXHUYECKOH MH(OpMaIel U 3aKIIOUYUTh BHITOIHBIC CICIIKH.

Ilpakmuueckoe 3a0anue 14.

CocraBbTe JOKJIQJHYIO 3allMCKy HadaJlbHHMKA OTJeNa PYKOBOAUTENIO NPEANPHUATHS O QaKTe
HEBBITNOJIHEHHSI PACIIOPSHKEHUST O MOHTake OOOpYAOBaHMS Ha ydyacTKe IO MPUYMHE CcIaboro
KOHTPOJISI CO CTOPOHBI IVIaBHOT'O MEXAHHUKA.

Ilpakmuueckoe 3a0anue 15.

Odopmute 3amuch B TPYAOBON KHIKKE 00 YBOJIILHEHUHU Bac: a) MO COOCTBEHHOMY JKEJIaHUI0; 0) B
CBSI3M C JIMKBUJAALMEW MPEANpHUsATHS; B) B CBSI3U C HECOOTBETCTBHUEM BBHINOJNHSEMOM pabOThI
NPEIbSBIAEMBIM TPEOOBAHHSM, BCIEACTBUE HEIOCTATOYHOW KBaTH(PHUKALIWU.

Ilpakmuueckoe 3a0anue 16.

CocraBere  mH(popMmammonHoe nucbMo AO «ABTOTOP» nemeuxoit ¢upme «BMW» o
BO3MOXXHOCTH MPOoAaKu aBToMoousieil. OctanbHble PEeKBU3UTHI YKAKUTE CAMOCTOSTENBHO.
Ilpakmuueckoe 3a0anue 17.

CocTaBbTe JOKJIATHYIO 3aMHCKY O MPUYMHAX HECBOEBPEMEHHOTO MpeACTaBIeHUs WH(GOPMALUU O
BBINIOJTHEHUM TpHKa3za aupekTopa. OcTaibHble PEKBU3UTHI YKAXKUTE CAMOCTOSITENIBHO.
Ilpakmuueckoe 3a0anue 18.

CocraBbTe NpuKa3 0 nepeBojic Ha paboTy BHYTPU OpraHU3alUH.

Ilpakmuueckoe 3a0anue 19.

Oumnan OO0 «Pocroccrpax-Kanununrpan» umeer crpaxoBoit otnen B T. CoBercke. HavanbHuk
storo otaena C.M. lBaHoBa wu3mana mnpukaz O Ha3HAUYEHUU WHCIEKIMOHHOM TPYIIBI IS
IIPOBEJICHUSI CBEPKU JIaHHBIX OyXTraJTEpCKOr0 W ONEPallMOHHOIO Y4eTa 3a IEpBbIM KBapTal
tekymero roma. Ceepka mpoBoautcs B coorBerctBUM ¢ mnuckMoM OOO «Pocroccrpax-
Kamuauarpagy Ne 09-07/8 or 19 ampenst Texymero roga «O TpOBEACHWM MHJIOTHOH CBEPKU
JAHHBIX OYXTaNTepCKOro M OMEPAIMOHHOIO Y4eTa 3a MEpBbIil KBapTand», B COCTaB MHCIEKIIMOHHOM
rpynmnsl BKIoueHsl Oyxranrep Muxanesa JI.JI. u ropuct [lonskosa T.B.

Ilpakmuueckoe 3a0anue 20.

CocraBbTe ¥ 0hOopMHUTE TOKIATHYIO 3alIUCKYy B COOTBETCTBUU C cuTyauuei: B KanuHuHrpajackom
MHCTUTYTE TOBBIMIEHUS KBATM(UKALMU y4dUTedeH CO34aHbl IMOCTOSHHO JEHCTBYIOIUE KYpChI
MOArOoTOBKU JoronenoB. Kypcel paboTaiu Ha NpUHLMIIE CAMOOKYaeMOCTH, OJHAKO B TEKYILEM
y4eOHOM TOoAy JUld TPOJNOJDKEHUS HX  JCATEIbHOCTH  HEOOXOJUMO  JOMOJIHUTEIhHOE
¢unancupoBanue. Jupextop uncruryra C.P. IlokanseBa oOpaTtuiack K MUHUCTPY OOpa3oBaHUs
KO C.C.TpyceneBoit ¢ mnpocb0Oi BBIJEIUTh TPUCTA ThICAY pPyOJeH A MOKBAapTaIbHOTO
(UHaHCUPOBaHUS NIEATEIbHOCTH KYpCOB B TeKylleM ydeOHOM rony. JlokiagHas 3amucka Oblia
cocTaBjeHa 25 aBrycra MNpoLIEALIEero roja, 3aperucrpuporaHa 3a Ne 33 u B TOT K€ JEHBb
oTIpaBieHa B MuHuctepcTBo o0pazoBanus KanuHuHrpaackoi o0macT.

IlIpakmuueckoe 3a0anue 21.

Cocrasbte 1 opopmure npukas no OOO «BectJlaitn» o npueme Kynemosoit Hunbl CepreeBHbl Ha
MIOCTOSIHHYIO Pa0OTy KOHJIYKTOpPOM MapIIpyTHoro aBroOyca. Pasmep oxiaga coctasnseT 21 ThIC.
py0. OcHoBanueMm Il u3faHusl npukasa nociayxkunu 3aseiaeHue H.C.KynemoBoit u TpymoBoit
noroBop Ne 28.

Ilpakmuueckoe 3a0anue 22.

CoctaBbre u odopmute mnpukaz mo OOO «tOr» 00 yBONBHEHUU MO COOCTBEHHOMY >KEIaHHIO
opucta Kucenea JImutpusi CepreeBuya B CBSI3M C BBIXOJIOM Ha meHcHio. Ha mpukaze mMmerorcs
BH3bl HA4YaJIbHUKA IOPUANYECKOTO OTAENIA U HavalbHUKa oTAena kagpos O0O0.

Ilpakmuueckoe 3a0anue 23.

CocraBbTe U opopmuTe MpUKa3 00 utorax padbotsl ¢ fokymentamMu B OO0 «Mup» B nporeanem
rogy. B KkoHcTatupyromeld YacTM yKaXHT€ HAa MTOTM aHalW3a, BBISIBUBIIME HHU3KYIO
TpeOOBATENBHOCTh PYKOBOAUTENCH MOApa3/ieNleHuil K KayecTBY HOJATOTOBKH JIOKYMEHTOB H
KOHTPOJIO 3a HUX HCIOJNHEeHHueM. B pacnopsautenbHOW YacTH MOPYYUTE PYKOBOAUTEISIM
MOJIpa3/ieIeHuil yCUIIUTh TpeOOBATEIBHOCTh K Ka4eCTBY pabOThI ¢ TOKYMEHTAMH, & PYKOBOIUTEITIO
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oraena JIOY paspaboraTb Mepbl MO YIYyYIIEHHIO 3TOH paboThl. OcTanbHbIE AAHHBIE YKAKUTE
CaMOCTOSITEIILHO.

6.2. MeToanueckne MaTepUaJIbl 110 OCBOEHHUIO TUCIUILIHHBI

MeTtoauyeckue ykKa3zaHusi JJIsi  O0yYalOIIMXCS 1O OCBOEHMI) JIUCHUIIHHBI
«JlokymMeHTaUMOHHOE O0eceyeHue YpPaBJIeHus»

Huctumimaa  «JlokyMeHTaIlMoHHOe 00ecreYeHne YIPABJICHUS» CUUTACTCS OCBOCHHOM
00y4aroluMcsi, €ClTd OH UMEET MOJIOKUTENbHbIE PE3yNbTaThl TEKYIIEr0 M MUTOrOBOTO KOHTPOJIS.
OTO O3Ha4yaeT, 4To OOYYAIOMIMKCS OCBOMJI HEOOXOAMMBIH YPOBEHb TEOPETHYECKUX 3HAHUM U
MTOJIYYHJI JOCTATOYHO MPAKTUYECKUX HABBIKOB.

JUis  MOCTHXKEHMS BBIIICYKAa3aHHOTO OOydaroUuiics JOJDKEH COOJI0NaTh  CIEeAyIoIue
[IpaBuJja, MO3BOJISIOLIME OCBOUTH IUCLUIUIMHY Ha BBICOKOM YPOBHE:

1. Hauano ocBoeHuss Kypca JOJKHO OBITH CBSI3aHO C HM3YYEHHEM BCEX KOMITOHEHTOB
MIPOrpaMMBbl AUCHUILTUHBI «JlOKYMEHTAI[MOHHOE O0eCIeuYeHre YIPaBICHUS» C LENbI0 MOHUMAaHUS
€ro CO/ICp)KaHUs M yKa3aHUi, KOTOpbIe OyAyT JOBEICHBI 10 CBEIEHHS 00YYaromerocs Ha MepBOi
JIEKIIUH. DTO CBA3AHO C!

— YCTaHOBJIEHHUEM CPOKOB M KOHTPOJISl BBIIIOJHEHUSI MHJMBUYaJIbHOTO 3a/1aHUS KayKJbIM
oOyJaronumcs,

— KpUTEpHUSIMH OLEHKU TEKyIeH paboThl 00yyaromierocs (MpakTUYeCKUX 3aHATHSIX )

[lepen HayamoMm Kypca ILenecOOOpa3HO O3HAKOMUTBLCS CO CTPYKTYpPOH AMCUMIUIMHBI Ha
OCHOBaHUU IIPOrPaMMBI, a TaK K€ C MOCIEA0BATEIbHOCTHIO U3yUEHHS TEM U UX 00beMoM. C 1eIbIo
ONTUMAJIBHOW CaMOOpPraHM3alMK HEOOXOJMMO CONOCTaBUTh 3Ty HHPOpMANuUi0 ¢ rpapukom
3aHSATUI U BEISIBUTH HauOoJiee 3aTpaTHBIE TI0 BPEMEHHU M 00beMY TeMBI, YTOOBI 3apaHee ONPEIEIUTh
Ui ce0si mepuo/ibl 0ObEMHBIX 3a/IaHUM.

2. Kaxpas TemMa COIEpKUT JIEKUMOHHBIM MaTepuall, CIMCOK JMTEpaTypbl s
CaMOCTOSITEJILHOTO M3Y4Y€HUs, BOIIPOCHI M 3aJaHus JJI1 MOATOTOBKHM K IPAKTUYECKUM 3aHATHSAM.
HeoOxonumo 3apanee obecnieunTs ce0s STUMHU MaTeprallaMu U JINTEPATYpOil UM TOCTYIIOM K HHUM.

3. JlekuMOHHBIA MaTepHuan U yKa3aHHbIE JINTEPATYPHBIE UCTOYHUKHU MO COOTBETCTBYIOIIEH
TeMe HeOoOXOJUMO M3Y4YUTh NEpe] MOCEUIEHHUEM COOTBETCTBYIOLIETO JIEKIIMOHHOTO 3aHATHUS, TaK
KaK JIeKIUS B ayJUTOPUH MPENojiaraeT PAcKphITHE AaKTYalIbHBIX M TPOOJIEMHBIX BOIIPOCOB
paccMaTpuBaeMoil TeMbl, @ HE COJAEp)KaHMs JIEKIIMOHHOrO MaTepuana. TakuMm o0pas3oM, uis
MOHUMAaHMsI TOTO, YTO OYAET CKa3aHO Ha JIEKIIMH, HEOOXOAMMO MOTyYUTh 0a30BbIE 3HAHUS 110 TEME,
KOTOpBIE COJIEPIKATHCA B JIEKIIMOHHOM MaTepHaile.

[Ipy BO3HUKHOBEHMH TMPOOJEM C CaMOCTOSATENBHBIM OCBOCHHEM AacClEeKTOB TEMbl WU
MTOHMMAaHHUEM BOIIPOCOB, PACCMOTPEHHBIX BO BpeMsl JIEKIIUU HEOOXOAMMO 33J]aTh COOTBETCTBYIOIINE
BOIIPOCHI TPEMOJABATENI0 B CIHENMAIBHO OTBEACHHOE I JTOTO BpEMs Ha JEKUUU WIH I10
ANEKTPOHHON MoYTe. DTO HEOOXOJUMO CcAenaTh OO0 MPAKTHYECKOro 3aHSATHS BO H30eKaHUE
HEJ0pa3yMEHHUH TP POBENECHNUN KOHTPOJIS.

4. IIpakTuyeckoe 3aHATHE, KaK MPaBUIIO, HAUMHAETCS C OIPOca MO0 JIEKIMOHHOMY MaTepuany
TEMbI U MaTepuaiaM yKa3aHHBIX K TEME JIMTePAaTyPHBIX UCTOUHUKOB. B CBSI3M € 3TMM MOATOTOBKA K
MPAKTUYECKOMY 3aHATHIO 3aKJIIOYaeTCsl B IMOBTOPEHHM JIEKIIMOHHOTO MaTepualla U H3YYeHHH
BOIIPOCOB MPEACTOSIIETO 3aHATHSL.

[Ipy BO3HMKHOBEHMH 3aTpPyJHEHHH € TOHMMaHHEM MaTepuaia 3aHATHS OOydaroluics
JIOJDKEH OOpaTUThCS € BONPOCOM K TMPENoJaBaTesio, BEAYIIeMY MPaKTHYECKHe 3aHATHS, s
MOJIy4YEHHUsI COOTBETCTBYIOUINX Pa3zbsICHEHUI B OTBEACHHOE JJISi 3TOTO MpEenojiaBaTeseM BpeMs Ha
3aHATUHM MO0 MO AJIEKTPOHHOH moute. B mHTEpecax oOyuaromierocsi CBOEBpeMEHHO JIOBECTH JI0
CBEJICHUS TperoiaBaress HH(GOPMaIMIO O CBOMX 3aTPYAHEHUAX B OCBOEHUH MpeaMeTa U NOTyYUTh
HEO0XO/MMBIE Pa3bsCHEHMS, TaK KaK FOBOPHUTH 00 3TOM IOCJE MOJYyYeHHs HU3KOH OIEHKH MpU
OIIpOCE HE UMEET CMBICIIA.
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5. HOI[F OTOBKaA K 3a4UCTy ABJIACTCA 3aKJIHOUYUTCIIbHBIM 3TAlIOM U3YUCHUSA NUCHUIIIINHBI. 3auer
MPOBOJUTCS B YCTHOM M MUCbMEHHOW (opme. Kakmpiii OMIeT COmepKUT MO JBa TECOPETUUCCKUX
BOIIPOCA U 3a/1aHHUE.

CopepxaHuie BOIIPOCOB HaXOJIUTCS B JOCTYITHOM PEXXHUME C Hayayia U3y4yeHUs JUCLUILTUHBL.
B cBsa3u ¢ 3THM 1enecooOpa3HO M3ydaThb BONPOCH HE B TEPHO] SK3aMEHAIMOHHOW CECCHUU
HEMOCPEACTBEHHO B JHM IIepe]] 3aueToM, a M0 KaxJ0H TeMe BMeCTe C TMOJArOTOBKOM K
COOTBETCTBYIOIIEMY TEKYyIIeMYy 3aHATHIO. KpoMe Toro HeoOX0IMMO TOMHHUTB, YTO YaCTh BOIIPOCOB
(ue 6onee 10%) HEmocpenCTBEHHO Tepe]] 3a4eTOM MOKET ObITh JAOIMOJIHEHA WK U3MEeHEHa. B cBsi3u
C 3THUM IIEJIeCO00Pa3HO M3Y4aTh HE TOJHKO BOMPOCHI, BRIHOCHMBIE HAa 3a4€T, HO U WHBIC BOMPOCHI,
paccMaTpuBaeMble Ha JICKIUSAX U 3aHATHUSX.

Ilopsinok npoBeeHUs1 TECTUPOBAHUS

Tect — 310 mpocreimas (popmMa HHUCBMEHHOTO KOHTPOJIS, HANpaBICHHAs Ha MPOBEPKY
BJIaJICHHs] TEPMUHOJIOIMYECKUM aIllapaToM, COBPEMEHHBIMU MH(POPMALMOHHBIMU TEXHOJIOTUSMHU U
KOHKPETHBIMHU 3HAHUSMU B 00JIaCTH ()YHJAMEHTAIBHBIX U MPUKIAHBIX JUCIUTUINH.

Llenbro TeCTUPOBaHUS SBIISIETCS OLIEHKA KauecTBAa 00yUSHMsI Ha PA3JIMYHbIX HTAllaX OCBOECHUS
00pa3oBaTeNbHON MPOrpaMMBbl OOY4YaIOIIMXCS Ha COOTBETCTBUE TPeOOBaHWAM (eepalbHOrO
rOCyJJapCTBEHHOTO 00pa30BaTeIbHOIO CTaHAapTa U 00pa30BaTeIbHOMN IPOrpaMMBbI.

TecTupoBaHue HE UCKIIOYAET U HE 3aMEHSET JIpyrue (popmbl OLICHKH KauecTBa OOy4yeHHUs U
YPOBHS IOJAIOTOBKM oOydaromuxcs. TecTupoBaHue, Hapsay C JIpyrMMu (opMamMM TEKYLIEro
KOHTPOJISI YCIIEBAEMOCTH M IPOMEKYTOUHOW aTTECTALIMU, MOXKET HCIIOJIB30BaThCS KaK MHCTPYMEHT
MOHUTOpPUHIAa KOHTPOJS  KauyecTBa IOATOTOBKM  OOy4aroIlMXCs I[P  OCBOGHUH  HMMHU
00pa3oBaTENbHBIX IPOTPAMM.

TectupoBaHue NPOBOJUTCS IO KOHTPOJIBHOM TOUKE, LEIbI0 TECTHUPOBAHUS SBISETCS
OTIpENICICHUE CTETEHH OCBOCHHS OOYYalOIUMKCS OO0JIACTH 3HAHMW H yYMEHHH (YypOBHS
KOMIIETEHTHOCTH) B COOTBETCTBUHU C NPOrPaMMOi AMCLUILINHBL.

PesynmbraTel  TECTHpOBaHUS  HUCHONB3YIOTCS — TIpenojaBareieM Uisi  (OPMHPOBAHUS
KOMIIJIEKCHON OLIEHKH 10 TUCIUITIINHE.

Jlnist TecTUpOBaHMS OILIEHKA BBHITIOJHEHUS TECTOBBIX 33JaHUN PACCUMTHIBACTCS B CIIEIYIOIIEM
MPOLIEHTHOM COOTHOIIEHUU:

IIIxana omeHUBAHUSA TToxa3zarenn

5 («OTIHYHOY) 90 % - 100 %

4 («xopomioy) 70 % - 89 %

3 («yIOBICTBOPUTEIHHOY) 50 % - 69 %
2 («HEyIOBIICTBOPHUTEIILHOY) meHee 50 %

MeToanyecKkue YKazaHus MO MOAroTOBKE K CAa4e 3adera

3ayer sBIsETCA UTOroBOM (popMOil KOHTpOJsA 3HAHMH O0y4aroIerocsi, crocoooM OLEHKH
pe3ysbTaToB €ro yuyeOHou aedrenbHOocTH. OCHOBHOM LENbI0 3a4eTa SIBJSETCS MPOBEpPKa CTENEHU
YCBOCHHMS MOJTYYEHHBIX 00YJarOIUMCsI 3HAHUH U UX CUCTEMBI.

Jns ycnemHoW ciaud 3adyeTa HEOOXOAMMO MPOJEMOHCTPUPOBATh PasyMHOE COUYETaHHE
3HaHUS ¥ TOHUMaHMsA ydeOHoro marepuana. Ha 3adere mpoBepsieTcss HE TOJBKO MEXaHHUYECKOE
3allOMUHaHUe OO0y4aromMMmcsl H3J0XKEeHHOW uHGOpMaluu, HO U €ro CHOCOOHOCTh €€
aHAJM3UPOBATh, C IOMOIIIBIO YeTO0 OOBSICHITh, aprYMEHTHPOBATh U OTCTAUBATh CBOIO IMO3UIIHIO.

K 3auery nienecooOpa3HO TOTOBUTHCS C caMOro Hadajia y4eOHOro UKJIA, OCKOIbKY TOJIBKO
cucTeMaThyeckas MoJAroToBKa MOXKeT o0ecrieunTh (hOpMUPOBaHHE Y 00ydaroLIerocs KayeCTBEHHBIX
CUCTEMHBIX 3HAHUH.

IIpu oArOTOBKE K 3a4€Ty CIEAYET MOJIb30BAThCA KOMIUIEKCOM PA3JIMYHBIX UICTOYHUKOB - HE
TOJIBKO KOHCIIEKTAMM JIEKIIUH, MAaTEPUAJIAMH I10 TIOATOTOBKE K CEMHUHAPCKUM 3aHITHUAM, HO TAKXKE U
y4eOHOM, Hay4HOM, CIpaBOYHOM JIUTEpaTypoid. s wimrocTpaiuy HOBEHIIMX IPUMEPOB TOTO WU
MHOTO SIBJICHUS MO>KHO HCIIOJIb30BaTh 3aCyKHUBAIOIIKE JOBEPHS CPEICTBA MAaCCOBON MHPOPMAITIH.
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Haubonee pacnpoctpaH€HHON OMMOKONH OO0yJaromuxcs SBISETCS HCIONIb30BAHUE TOJIBKO
OJHOTO yucOHHKa (y4eOHOro mocoOus) B KauecTBe €AMHCTBEHHOIO MCTOYHHUKA JJIS MIOATOTOBKH K
cmaue sk3aMena. Jlaxe eciu Takol y4eOHHMK HAmMcaH KOJUIEKTUBOM aBTOPOB, OH OTPaXKaeT TOJIbKO
OJIHY, B KOHEYHOM CY€Te, CYOBEKTHBHYIO TOYKY 3peHHs. Mexay TeMm, o0yJaronuics (Iaxe eciau
OH pa3leiseT JaHHOE MHEHHE) JOJDKeH YMETh CTPOHMTH CBOM OTBET HE HA €ro Iepeckase, a C
OIOPOM Ha HEro, apryMEHTHPYs IPH HEOOXOIUMOCTH CBOM OTBET, B TOM YHCJIC NMyTEM KPUTHKH
WHBIX TOYEK 3pEHUSI.

[TpenogaBarens BIpaBe 3ajaTh Ha 3adeTe OOyYAIONMIEMYCS HABOJIIME, YTOYHSIOIIME U
JIOTIOJTHUTEIHHBIC BOIPOCHI B paMKax OuJieTa.

OCHOBHBIMH KPHTEPHUSAMH, KOTOPBIMH IIPEIIOJaBaTe]b PYKOBOACTBYETCS Ha 3adeTe IPH
OLICHKE 3HAHWM, SBIISIOTCS CIICIYIOIINE:

— COOTBETCTBHE OTBETa 00YYAIOIIEIOCs TEME BOIIPOCOB;

— yMEHHE CTPOUTH OTBET IOJHO, HO JIAKOHUYHO C aKIEHTOM Ha HauboJiee Ba)KHBIX
MOMEHTAX;

—  CTeIeHb OCBEIOMIIEHHOCTH O HAYYHBIX U HOPMATUBHBIX UCTOYHHKAX

— yMEHHUE CBSI3bIBATh TEOPHUIO C MPAKTHKOM;

— MPHUBEJCHHE KOHKPETHBIX IIPUMEPOB, 0COOCHHO, Han0oJIee O3 IHHX;

— KYyJIbTypa peuu.



